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Overview:

There are a number of Government schemes that encourage the development of

Renewable and Combined Heat and Power (CHP) generation in the UK.

This document provides a guide to users of the Ofgem Renewables and CHP Register,
which will allow them to participate in any of the renewable and CHP schemes we

administer on behalf of Government.

It includes information on how to apply for accreditation, submit and manage output
in respect of renewable electricity produced, receive certificates, submit annual

declarations, transfer certificates, access reports and manage compliance.

This document is intended for Renewable and CHP generators, electricity suppliers,

relevant trade associations and other interested parties.
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The Renewables Obligation (RO) is one of the main support mechanisms for supporting large
scale deployment of renewable electricity in the UK. The RO came into effect in 2002 in England
and Wales, and Scotland, followed by Northern Ireland in 2005. It places an obligation on UK
electricity suppliers to source an increasing proportion of the electricity they supply from

renewable sources.

On the 1t April 2017, the RO closed to all new generating capacity. There are also a number of
early closures which are in force for specific technologies. Generators who are eligible to apply
for a grace period can gain entry to the RO after these closures for a specified amount of time.
More information on the <closure of the scheme <can be found at:

https://www.ofgem.gov.uk/environmental-programmes/ro/about-ro/ro-closure

The RO Orders are administered by the Gas and Electricity Markets Authority (“the Authority”)
with its day to day functions performed by its office ("Ofgem”).

This document relates to our administration of Government Environmental Programmes such
as the RO. We also administer the Renewable Electricity Guarantee of Origin (REGOs) and Feed-
in Tariff (FIT) schemes. These schemes are, in part, administered using the Renewables and
CHP Register.

Readers should be aware of the following documents, which support this document. These
documents are available on our website at:

http://www.ofgem.gov.uk/Sustainability/Environment/Pages/Environment.aspx

¢ Renewables Obligation: Guidance for Generators

¢ Renewables Obligation: Guidance for Agents

¢ Renewables Obligation: Fuel Measurement and Sampling Guidance

¢ Renewables Obligation: Guidance for licensed electricity suppliers (Great Britain)

¢ Renewables Obligation: Guidance for licensed electricity suppliers (Northern Ireland)

e Renewables Obligation: Biodiesel and Fossil Derived Bioliquids Guidance

e Renewables Obligation: Sustainability Criteria for Bioliquids.

e Renewables Obligation: Sustainability Criteria for Solid and Gaseous Biomass for
Generators (greater than 50 kW)

e Renewables Obligation: Output Data FAQ

¢ Climate Change Levy exemption for renewables: Guidance for Generators and Suppliers


https://www.ofgem.gov.uk/environmental-programmes/ro/about-ro/ro-closure
http://www.ofgem.gov.uk/Sustainability/Environment/Pages/Environment.aspx
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Climate Change Levy exemption for Combined Heat and Power (CHP): Guidance for
exporting 'good quality' CHP generators and Suppliers

Renewable Electricity Guarantee of Origin (REGO): Guidance for generators, agents and
suppliers

Feed-in Tariffs: Guidance for Renewable Installations

Feed-in Tariffs: Guidance for Licensed Electricity Suppliers

Essential Guide to applying for ROO-FIT accreditation

Essential Guide to applying for preliminary accreditation under FIT

Feed-in Tariffs: Essential guide - How do I confirm the date that my installation was
commissioned?

Guidance for generators: Co-location of electricity storage facilities with renewable

generation supported under the Renewables Obligation or Feed-in Tariff schemes
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The Ofgem Renewables and CHP Register (the Register) is an electronic, web-based system
used to manage Renewable and CHP schemes that Ofgem administers on behalf of the
Government. These are the Renewables Obligation (RO), the Renewable Electricity Guarantees
of Origin (REGO) and the Feed in Tariff (FIT).

The Register allows generators that wish to participate in any of the schemes to apply for
accreditation, manage output in respect of electricity produced, receive certificates (Renewable
Obligation Certificates (ROCs) and REGOs), produce a number of reports and submit annual
declarations. The Register also allows generators, suppliers and participants to transfer
certificates and access reports. Generators can also use the Register to make an application for
Renewable Obligation Order Feed in Tariff (ROO-FIT).

Suppliers will be able to use the Register to comply with the RO, and to hold REGOs as evidence
of GB Fuel Mix Disclosure (FMD) or to retire REGOs for Northern Ireland FMD.

All users that wish to participate in any of the above named renewable schemes must register
for an account on the Register. The address for the website is

https://www.renewablesandchp.ofgem.gov.uk.

Scheme Closures

The Climate Change Levy (CCL) Exemption is now closed for renewables. Renewable electricity
generated from 1 August 2015 will not be eligible to receive Levy Exemption Certificates (LECs).

Any LECs not transferred by 1 August 2018 will now have expired.

The RO is also closed to all new applicants as of 15t April 2017 (and 1st April 2019 for those
eligible against grace period criteria). For more information regarding the RO closure, please
visit our website. The address for this is:

https://www.ofgem.gov.uk/environmental-programmes/ro/about-ro/ro-closure

As of the 315t March 2019, the ROOFIT scheme closed to new applicants. These changes do not
require applicants who have already submitted an application to do anything new, and such
applications will be assessed against the existing evidential criteria. Installations with a
preliminary accreditation retain their existing validity period. For more information regarding
ROOFIT grace periods, please visit the ROOFIT: Large Installations section of our website. The

address for this is:


https://www.renewablesandchp.ofgem.gov.uk/
https://www.ofgem.gov.uk/environmental-programmes/ro/about-ro/ro-closure
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https://www.ofgem.gov.uk/environmental-programmes/fit/applicants/roo-fit-large-

installations

If you have more specific questions regarding either the RO or ROOFIT schemes, please contact

the Renewables team.

Guidance documents on Ofgem’s functions under the RO, CCL, REGO and FIT schemes can be

found on our website via this link:
http://www.ofgem.gov.uk/SUSTAINABILITY/ENVIRONMENT/Pages/Environment.aspx

Purpose of this Document

This document is intended as a reference manual to guide the user through the functionality
of the Register. The document:
e Describes the function of the Register;
e Provides a guide to using the Register including:
o Editing account details
o Creating and editing accreditations
o Agreeing declarations
o Submitting output data
o Viewing and transferring certificates
o Submitting compliance data; and
e Describes the provision of service for users without access to the web or in the event

of the Register becoming unavailable.

Please note that this document has been collated using screenshots from a support version of
the R&CHP register. Your account will appear different in colour (green as opposed to orange)
and will not feature the ‘support’ heading at the top of the page, however all functionality will

be identical.

Please also note that this document has been compiled using screenshots from applications;

sensitive information has therefore been blocked out.


https://www.ofgem.gov.uk/environmental-programmes/fit/applicants/roo-fit-large-installations
https://www.ofgem.gov.uk/environmental-programmes/fit/applicants/roo-fit-large-installations
http://www.ofgem.gov.uk/SUSTAINABILITY/ENVIRONMENT/Pages/Environment.aspx
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System Availablity

If the Register becomes unavailable for a prolonged period, then Ofgem will invoke a number
of contingency measures. If Ofgem decides to implement this contingency service, details will

be available on the Ofgem website, which should be checked for advice in this event.

In the event of the failure of Ofgem IT system infrastructure for a prolonged period, we will

notify all account contacts by email or post with the appropriate advice.
For users without web access, Ofgem will, on request, provide appropriate paper-based forms

and documents. On receipt of the relevant documentation, Ofgem will set up and manage

accounts on the Register on behalf of these users.

10
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1. Registration

Register/Login Homepage

1.1.
registered account, request for forgotten login details or to view publicly available reports.

1.2,

The Register/Login homepage allows users to register for an account, login to a

To open the Register/Login homepage, click on the Internet Explorer icon to open your

browser. In the address box type in: https://www.renewablesandchp.ofgem.gov.uk and press

enter. This will open the Register/Login homepage for the Register, as displayed below.

SUPPORT

Accessibility | Contact ud | Site map | Links

~ ol
F
B8
!
— = — -
= - < =
-
- ‘ -
»
- r
I 1 )
You are not logged in. What would you like to do?
Notice for electricity suppliers:
Az per prior correspendence, it isno A I.og in Forgotten details View reports that are
langer peasble 1o make amendmants publicly available
to the Central FIT Register via this Username :
system, though it & possible to view Previcusly the ROC Reglster
data via the ‘Search and Viaw exsting Password :
FIT Instaliation’. Piease note the new W/ w

CFR |5 now live and is accessbie via

< >

Copyright 2007 OFGEM. All rights reserved | Privacy Policy | Terms & Conditions | Freedoam of information
SUMROIY 2015 01,00 17223

11
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Terms and Conditions and Privacy Policy

Copyright 2007 OFGEM. All rights reserved | Privacy chic-.[ Terms & Conditions F}eedc‘n of infarmation

1.3. In setting up an account and accessing the register, the user accepts to do so in line
with the terms and conditions of the site. These set out responsibilities of the user, including

that they must not share their log in details with others as well as Ofgem’s responsibilities.

1.4. These terms are agreed to when you first log into your account on the register and in

future can be accessed through the link at the bottom of each register page.

1.5. The register also provides a link to the privacy policy for the renewable electricity

schemes through the register.
1.6. Please be aware that the terms and conditions and the privacy policy may be updated

from time to time and so the user should check regularly as you will be deemed to have

accepted a variation if you continue to use the register after it has been posted.

12
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Registration

1.7. To register for an account on the Register, select the ‘Register’ link on the homepage.

SUPPORT Accessihility | Contact us | Site map | Links

You are not logged in. What would you like to do?

Notice for electricity suppliers:

Az per prior carrespondence, itisno A Log in Forgotten detals View reports that are
langer poasble to make amendmants publicly available

to the Central FIT Register via this Usemame :}

system, though it & possible to view Pravicusly the ROC Reglster
data via the ‘Search and View existing Passviord :

FIT Instaliation’. Please note the new W View Publc Reports

CFR Is now live and 's accessbie via
< > :]

Copyright 2007 OFGEM. All rights reserved | Privacy Policy | Terms & Conditions | Freedom of information
SUMOIY 2014 01,00 18228

1.8. The ‘Register’ link will take you to a screen that informs you about Ofgem's requirement
for a company director to submit a company letter headed document (Letter of Authorisation)

appointing an 'authorised signatory' to manage the company account?.

1.9. The 'authorised signatory' is the person authorised by the company to administer the
account on their behalf. The Letter of Authorisation must be signed by an authorised signatory
of the company, such as the CEO or company director. They will be the only account contact

that will have the permission to sign annual scheme declarations via the Register and to add

1 Please note that a person registering as an individual will be the 'authorised signatory' and therefore will not be required to submit a letter.

13
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other user contacts to the account. This account contact is also known as the Super User and,
in effect is the legal representative for the organisation in questions. For the purposes of
generator accounts, this person represents the operator of the generating station(s) in

question.

1.10. Click on 'Continue’, this will take you through to the initial registration screen. Select
the type of organisation you are registering to act as by selecting one of the radio buttons?.
For example, if you are a generator, select the ‘A Generator’ radio button, then click the ‘Submit’

button once you have made your selection.

1.11. Please note that users must only register as ‘An Agent’ organisation, if they have been
appointed under the Renewables Obligation Order (ROO) to act on behalf of operators of

generating stations with a declared net capacity (DNC) of 50kW or less i.e. microgenerators.

1.12. Any operator may seek administrative support from third parties if they wish, however,
these third parties are not considered to be agents unless they are appointed under the
provisions set out in the ROO. Where the operator of the generating station decides to seek
support from a third party but does not wish to appoint an agent or is not eligible to appoint an
agent, the operator will need to establish a generator account on the Register. The authorised
signatory (super user) will then need to give a representative of the third party access rights
allowing them to use their account for the purposes they have agreed with the third party. The
operator of the generating station however remains accountable for any information provided

on the Register by their third party.

1.13. 1If the third party is to provide administrative support for the operator of the generating
station under the REGO scheme, then the operator has two options. Where the third party is to
perform all of the functions, including signing declarations on behalf of the operator of the
generating station, then the third party may be appointed by the operator as the super user of
the ‘Generator’ account. If the operator wishes to retain control of the account and sign the
declarations, then the third party may be added as a contact in their ‘Generator’ account. In
both instances the operator of the generating station however remains accountable for any

information provided on the Register by their third party.

2 Please note you will need to register for separate accounts if you are acting for more than one organisation type.

14
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1.14. The Register provides for four different types of account which allow different functions

to be performed. These accounts are listed below.

Agent

Under the RO Orders, an operator of a generating station with a

declared net capacity (DNC) of 50kW or less (i.e. a microgenerator)
may appoint an agent to act on their behalf. If ROCs are to be issued
to a party other than the operator of a generating station, an agent
must be appointed by that operator. An appointed agent may only be
issued with ROCs in respect of electricity generated by stations that
have a DNC of 50kW or less. An agent account should be used in this

situation.

Generator

The owner and/or operator of a renewable generator station. This
account will enable the user to manage accreditation, submit/manage
electricity generation data and receive/transfer renewable
certificates. It will also allow the authorised signatory of the account

to make legal declarations.

Participant

A user of the system involved in the scheme such as a supplier/agent
or another user of the account other than the super-user. This

account enables the user to transfer certificates.

Supplier

The RO Orders place an obligation on licensed electricity suppliers in
the UK to source a proportion of their supply to customers from
eligible renewable sources. This account will enable users to transfer

certificates and meet their compliance obligations.

15
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Register for a Generator Account

1.15. To register for a generator account, select the 'A Generator' (1) radio button and click
the 'Submit’ button (2).

ACCESSBILY | LONLACE U8 | Sl& Map | Lifks

2

Account Registration

1 What are you registering to act as?
O An Agent O A Supplier O A Participant

For further infarmation please see the account quidance on the Ofgem website.

1.16. The 'Generator organisation' screen will be displayed as shown below. An appropriate

set of questions for 'A Generator' who is an 'Individual', 'Company' or 'Other' will be displayed,

when a Generator organisation option is ticked. The screen below shows a set of questions for

a Generator organisation that is a company.

Account Registration
Organisation Type

® A Generator An Agent A Supplier A Participant

Generator organisation
Generator Options

O Individual
® Company “Company” selected by default
O Other

* fields are mandatory

Hote: If the company that you are attempting to register is located outside of the UK,
please enter the postcode but do not select the 'Find Address' option - go straight to the

‘Address’ fields to enter the address of the organisation.

Company name™® |:| z
Company registration Number® I:l 7
Postcods" —
Find Address
Address List Select An address hd
- E—T
I
I
coury E—
Country™ z
Telephone number I:l )
Fax number I:l i)
1 2

ll Add generstor organisation m Cancel |]

16
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1.17. Fill in the fields ensuring that all of the mandatory text boxes are complete. Click on
either the '‘Add generator organisation’ button (1) to submit the organisation details or the

'Cancel' button (2) if you wish to cancel your entire registration.

Account Registration
Organisation Type

® A Generator An Agent A Supplier A Participant

Generator organisation
Generatar Options
O Individual
-.gl- Company
' Other

* fields are mandatory

Mote: If the company that you are attempting to register is located outside of the UK.
please enter the postcode but do not select the 'Find Address' option - go straight to the
'Address’' fields to enter the address of the organisation.

Company name I R ;
= By hovering over a \

Company registration Number® I:l il

Postcode™ e question mark symbol with
your cursor you can get

Address List Select An address i

address® - further explanation of what
I data is required in the
I associated field. In

County ¢ addition, all mandatory

Country™ 3 fields are marked with an

Telephene number I:l ? asterisk (*)

e number —

f e————————
I Add generator organisation || Cancsl |
————

1.18. When you click the ‘Add generator organisation' button (1), you are presented with a
screen which allows you to add details for an 'Authorised signatory' contact of the organisation.
The 'Authorised signatory' (the contact appointed by the company) is the ‘super user’ of the
system, and has complete rights within the system and the only account contact that can add
other contacts to their account. The first contact added to an organisation must always be the

‘Authorised signatory', also known as the ‘super user’ of the account.

17
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Contact details - Authorised signatory

First name™ I:l 7
tast name” —
Middle initials I:l 7
Job title I:l 7
Email addrass™ I:l 3
Confirm Email Address™ I:l 7
Telephone number® I:l 7
Fax number I:l 3
Plezse enter a preferred username {¥Vou will require this to log inte the system)*
Company letter 7
® Upload file

C'Post document
O'Fax document

Browse...

Add suthorised signatory contact ” Cancel |

1.19. For a Generator that is a company, the authorised signatory (super user) is required to
either upload, post or fax a company letter headed document that has been provided by the
authorised signatory of the company, appointing the them to manage the company account on

the Register as Letter of Authorisation.

1.20. The letter should use the format of the Register Authorisation Letter template® and must
be signed by someone seen as legally representing the Organisation e.g. a Director, COO, CEOQ,

Company Secretary.

1.21. Enter contact details on the Register for the authorised signatory, ensuring that all fields
marked as mandatory are completed. Click on the 'Add authorised signatory contact' button

and confirm that email address provided is correct.

3 Renewables and CHP Register Authorisation Letter template can be found at:
https://www.ofgem.gov.uk/publications-and-updates/renewables-and-chp-register-authorisation-letter

18
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1.22. Any accounts which are left partially completed will be deleted overnight. If you resume
your account registration the following day, then you will have to re-enter the information from

the beginning of the registration process.
Register for an Agent Account

1.23. Users must only register as ‘An Agent’ organisation, if they have been appointed under
the ROO to act on behalf of operators of generating stations with a declared net capacity (DNC)

of 50kW or less i.e. microgenerators.

1.24. To register for an Agent account, select the ‘An Agent’ radio button (1) and click the
‘Submit’ button (2).

ACCESSIDINEY | LONEACE US | STe Map | Links

Account Registration
what are you registering to act as?

) & Generator 1 ) An Agent O A Supplier ) & Participant
For further information please see the account guidance on the Ofgem website.

2

1.25. The Agent organisation screen will be displayed, similar to that described earlier in this
section for a 'Generator organisation'.

1.26. Complete the fields for the Agent organisation and click on the ‘Add Agent organisation’
button. Enter details for an authorised signatory (super user) contact, similar to that described

earlier in this section for a 'Generator organisation'.

1.27. When you click on the 'Add authorised signatory contact' button, you will be required to
confirm the email address provided. On confirmation of the email address, the 'Agent -

Generator Details' screen is displayed as illustrated below.

19
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Agent - Generator Details
Agent - Generator Oplians

O Individual

@ Cormpany

Crother

= fields gre mandatory

Company name*

Company regislration Number=

Country*
Pasteode®

Generator contact

At e —
Mididle inilials

Email address
Confirm email
Teleghane number™

Fax number

gain Becess Lo an aperatars aceounl you would need Lo submit & copy of the

[ We require nolification fram the operator of the generating station saying that it has authorised an agent o act an its behall. Therefare, Lo

signed by the operator.

)

AQent Appointment Formm
@& Uplaad file

) Past docurment

) Fax dacurment

Agent Appointrient Start Date* [Sammipyyy
Agent Appointment End Date |<I--.'-|-|-|--,-,3;.

Agent Appointment in effect until O
otharwise notilfied

1 2

Subsmit agent gznnlnrdehlls‘ f Add anather peneralon 1
| J )

1.28. Enter the contact details for the generator you are representing and click on 'Submit

agent generator details' (1). If you represent more than one generator, click on the 'Add

another generator' button (2) to enter contact details for another generator.

1.29. It is important to note that Ofgem requires written notification from the generator

authorising an agent to act on its behalf. Agents will only be able to apply for accreditation,

20
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submit output data and manage certificate issue on behalf of a generator when Ofgem receives

the Agent Appointment form#.

1.30. You can download a copy of the Agent Appointment form using the link on the 'Agent -
Generator Details' page, as shown above. The generator should complete the form and upload
it via the Register. If this is not possible, you also have the option to fax or post the form with

a covering letter directly to Ofgem to the following address:

Renewables and CHP Officer (ref: Agent Authorisation)
Renewable Electricity, Ofgem

Fourth Floor,

10 South Colonnade,

Canary Wharf,

London

E14 4BB

Register for a Supplier Account

1.31. To register for a Supplier account, select the ‘A Supplier’ radio button and click the
‘Submit’ button

ACCESSIDIIEY | LOACACE WS | 08 Mag | Lifks

Account Registration
What are you registering to act as? 1

O A Generator O An Agent O & Supplier ) & Participant

For further information please see the account guidance on the Ofgem website,

2

4 Please refer to the Renewable Obligation Agents Guidance documents
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1.32. The Supplier Registration screen will be displayed as shown below.

Account Registration

Supplier organisation

= hields are mandatory

[| el sugplier crganisation m Cancel |

Company narme* :I ¥
Postendie” I—
Address List Selecd An addmss b

fdresst I
TewwnfCity™* I:I ¥
Courty —
Country* Pllerissst sl wl 1F
Telephane numiser |:I ¥
Fax numbear I:I ¥

1.33. Complete the fields for the Supplier Registration and click on the ‘Add supplier
organisation’ button. You are then required to enter details for an Authorised signatory (super

user) contact similar to that described in paragraph 1.14 - 1.18 for a 'Generator organisation’.

1.34. When you click on the 'Add authorised signatory contact' button, you will be required to
confirm the email address provided. On confirmation of the email address, the 'Licence Details'

screen is displayed as illustrated below.

Licence Details
* fields are mandatory

| Subrmit |I Cancel Registration |

Licence company registration I:l 7
numbe
Licenes type® ?
Licence effective from date® ddimmiyyyy =
In wihich schemes would you like OeceL
to participate? -

OccL cup

Oeo

Oepeco
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1.35. Enter details of your company's supply licence and indicate the renewable schemes in
which you wish to participate. Click on the 'Submit' button, and a confirmation message will

be displayed.

Licence Details

The licence details have been successfully added. Please click the continue button to 2dd another licence or click finish to complate
registration

===

1.36. Either click on the 'Finish' button (1) to complete registration or click on the 'Continue’
button (2) to add another licence.

Register for a Participant Account

1.37. To register for a Participant account, select the ‘A Participant’ radio button (1) and click
the ‘Submit’ button (2).

ACCESSINILY | LONGACE US | S8 MAAP | LINKS

Account Registration
What are you registering to act as? 1

O & Generator O An Agent O & supplier O & Participant

2 For further information please see the account quidance on the Ofgem website.

1.38. The 'Participant organisation details' screen will be displayed as shown below.

Account Registration
Organisation Type

&, Ganerabor An Agent A Supplier ® A& Perkicipant

Participant organisation details
Participant Options
O Individual
& Cormpany
O Other

= liglds gre mandatory

Cormpany narme*
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1.39. Select one of the radio buttons in participant organisation set up, depending on whether

you are registering as a ‘Company’, an ‘Individual’ or ‘Other’. An example of 'Other' could be

a charity, housing association etc. The ‘Company’ radio button is set as a default.

1.40. An appropriate set of questions will be displayed, which relate to 'A Participant' who is

an 'Individual', 'Company' or 'Other'.

Participant organisation that is a company.

The screen below shows a set of questions for a

SUPPORT

L, o Par [:t
Account Registration
Organisation Type
A Generabor An Agent A Supplier ® & Pprticipent
Participant organisation details
Participant Options
O Individual
& Company
2 Other
= figlds are mandatory
company e —
Compeny reégistration Mumber= l:l F
Pasteode —
Find Address
Addrass List Select An address b
L 1¢
[
Touniiy* —
Country* Ploass sedect ~
Tekpnane e —
In which schemes would vau like
to participate?* Do
OCCL CHe
Ora
Oreco
)

Arcessibllty | Contact us | Sthe map | Links

1.41. Complete the fields for the 'Participant organisation details' and

participant organisation’ button.

click on the ‘Add

You are then required to enter details for an Authorised

signatory (super user) contact similar to that described in paragraph 1.10 - 1.14 for a Generator

organisation.
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1.42. Select the schemes you wish to participate in by selecting one or more of the check
boxes. Click on 'Add authorised signatory contact' button and confirm the email address
provided.

Registration Confirmation

1.43. Once registration is complete, you will receive a screen message confirming registration
and an email with login details will be sent to the email address provided for the authorised

signatory (super user). See below an example of the screen confirmation and email message.

Thank you fer registaring for an account an tha Renawables & CHP IT sysham.

A userneme has been sent Lo the email address entered in the guthorsed signatary section.

Onece Ofgem has approved yeur account, you will recaive an e-mail with your password and you will be able Lo log in Lo your acosunt.
Al aute-generated e-meil notifications from Ofgem are sent from the fellowing e-mail address: “da-not-reply@ofgem.gov.uk’.

Plepse add this e-mail address to vour lEL of contacts, e ensure that e-mails from Uhis eddress gre nol Blocked or merked as spam by
wour e-rmail providear.

If you da not receive the e-mail please cantact the Ofgem Renewables B CHP Teamn et renewablefolgem.goy.uk.

Click hare bo rabum b hamepags

Subject: Account Registration

Dizar Mz Example,

Thank vou for rzgistzring Company Test sccount on the Ranswablss & CHP Ragistar. You ars the Superlzer of thiz sccount. Your sccount ussmame is s2t out below and vou will n2ad to uss thiz 2ach tims
wou acosss vour account.

Uzer Name: Example

The Ranswables & CHP tzam ars currantly reviewing vour sccount datails and once the account has been approvad, vou will bz issusd with & password that will allew vou to sccess and use vour sccount.
Important Information

Plzzsz nots that sccount ragistration doss not raprasant an application for accraditation.

Ones vou have been sent 2 password and have sceassad vour account, vou will be abls to use the full functionslity of it. Such functions may includa:

r=ditation
zclarations

application for
= necessary sche

= cartificatas, and
functions on vour behalf

an application for accraditation to us or using any other function of vour account, pleass rafer to the ralevant suidance documents within the Environmental Programmas saction of the

Ofgzm wabsitz zzm.zov.uk). Thass documents s2t out the sligibility critzriz of the schemas that we administar and zlzo deseribz our procsssas and svstams that wa uzs,

If vou raquirs any further support at this stags pleass contact us on 0207 901 7310 or by email at r2n

fzzm zovouk.

Kind ragards,

Fenswables & CHP tzam

1.44. Ofgem will need to approve all registrations before the authorised signatory can gain
access to their account. You should receive a response from Ofgem within one working day of
submission. Once approved, the authorised signatory will receive an email confirming that
their account is active with their login password. See below an example of an email

confirmation.
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Subject: I.'-:u\ account is active

Dear Miss Example, Your EXAMPLE account is now ready to use in the renewables system.
Please find below vour password required to access and manage your account.

Password: j8Pdgfiht

Please note that vou will need to apply for accreditation for vour generating station if vou wish to claim ROCs. LECs or REGOs. If vou wish to apply for accreditation vou will need to access
vour account and submit an application to Ofgem via the "Apply for New Accreditation” part of the "Accreditation” section of the Renewables and CHP Register. Our Renewables and CHP
Register User Guide provides step by step instructions on how to do this (see http:/www ofgem gov.uk Sustainabilitv Environment RCHPreg Pages RCHPreg aspx ).

Should you encounter anv difficulties in gaining access to vour account, please contact the Renewables & CHP team ar renewable@ofgem govuk.

Kind regards,
Renewables & CHP team

1.45. The authorised signatory (super user) will now be able to log in to their account and use
the system to (as appropriate) manage accreditation, output data, certificate issue/transfer,
declarations and compliance in relation to the renewable schemes. In addition, the authorised

signatory (super user) will be able to view reports in respect of data in held in their account.

1.46. It is important to note that usernames and passwords must only be used by the person
they relate to and they should not be shared with any other party. This is clearly stated in the
terms and conditions of the Register. If we identify that personal login details have been shared

with another party, the account(s) in question will be locked.

Login

To log into the Register, enter your username and password in the text boxes and click on the

'Go' link on the homepage.
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1

You are not logged in. What would you like to do?
Notice for electricity suppliers:

Az per prioe carrespendence, it isno A Log in Forgotten detaits View reports that are
longer peasble to make amendments publicly available

to the Central FIT Register via this Usamame |:]

system, though 12 & possible to view Praviously the ROC Reglster
data via the ‘'Search and View ex'sting Passwiord :]

FIT Instaliation’. Please note the new W/ 3 mﬂ.ﬂm

CFR |5 now live and s accessbie via C]
< > >

Copyright 2007 OFGEM. All rights reserved | Privacy Policy | Terms & Conditions | Freedom of information
SUMOIY 2018 01.00 $R228

SUPPORT Accessibility | Contact us | Site map | Links

First Time Login

1.47. When you log into the Register for the first time, using the username and password

provided in the registration email, you will be prompted to accept the system's terms &

conditions and the account registration declaration. As illustrated below.

i€ back to hame page Horssi Pages = Sat Praferancas

First time login
Welcome, you have logged in successfully.

Terms & Conditians

Tarma apd Copditiong
el
1. Tha wga of the "Ofgem Rencwabhleo znd CHE

Aeglate=" (the "Registe="} iz subhject to the followiog b

I heve read end accept the terms & conditions O

Account registration decaration

I confizm I am an employad or indi-idedl cendacs of the
seglatered organization, and am ablae To act a9 an
anthocised signatomy contact (Supeks wsec) f oontast on
bahalf of the saglister-ed organisation.

I have read gnd accept the account registration declaration [
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1.48. To gain full access to the Register you must read and accept (by ticking the check boxes)
the system's terms & conditions and the account declaration, before you click on the 'Continue'
button. The terms & conditions can be found in Appendix 1 of this document and any superuser
or account should have full regard for them in advance of using the Register. Any breach of the
terms and conditions may result in the relevant account(s) being locked, preventing users from

accessing their accreditations, certificates and data.

1.49. The 'Continue' button will display the 'First time login - Change password' screen, as
shown below. For security purposes, you are forced to change the system-generated password

(i.e. the password provided in the registration email) before you log in to the Register.

First time login
This is the Mirst Lime you heve lagged in. You are therefore required Lo change your passward for
SeCurily purposes,

Change pesswacd / \
Please note that

I e v 4o ST Syt 1 T Ut Th QA o] ot o A betat B s

Lisernarme® 1@ passwords must contain

Current password: = a minimum of 9

New password: . 1= characters. There must

Mew password confirmation :l 7 be one digit, a
lowercase and an

\uppercase letter. /

1.50. To change the password, enter the current password (i.e. the system-generated
password), then enter a new password and re-enter the new password. Before clicking on the

'Change password' button.

1.51. Click the 'Continue' button to confirm password change and gain access your account
homepage (as displayed below) or click on the 'Back' button to return to the ‘Change password’

screen.

1.52. This page will also notify you of advanced system downtime or other important messages

as needs be.

Renewables System
Welcome to the Ofgem Renewables and CHP IT System
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Subsequent Logins

1.53. Subsequent logins will take you straight to your account homepage, as shown below.

1.54. Screenshot of page

SUPPORT Horizontal menu

Atact us | Site map | Links

options

Ofgem Renewables Schemes - Account Management
Edit My Details

Change Passwaord This pa our organisation, personal, and contact details,

Vertical menu

Edit My Drganisation Details

Add New Contact

options

Edit Contact Detail

Copyright 2007 OFGEM. All rights reserved | Privacy Policy | Terms & Conditions | Freedom of infarmation

SLIPPORT. B, 08 SE226

1.55. The horizontal menu bar on your account homepage lists the sections of the Register

used to manage information in relation to the renewable schemes. These sections are:

o My Account (available to all users)

o Accreditation (available to Generators and Agents)

o Declarations (available to super users of accounts only)
. Output Data (available Generators and Agents)

o Certificates (available to all users)

o Compliance (available to suppliers)

o Reports (available to all users)

1.56. A vertical list of menu options is displayed, when you click on any section on the

horizontal menu bar. The vertical menu options list the different functions under each section.

1.57. The account ‘authorised signatory’ (super user) can add additional users and allocate

permissions to those additional users to allow access to the different sections listed on the

menu.

1.58. The account homepage also contains a list of outstanding tasks for the user. Examples

of the tasks that could appear in a user’s task list include:
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e You have a partially completed accreditation application to complete
e You have a query from Ofgem in relation to your accreditation application, and

e Agree Declarations

SUPPORT Acresaibility | Contact us | Site map | Links

Accreditation

@ Back to hafne page Home Page > Acoreditaticn

Ofgem Renewables Schemes - Maintain Accreditation Details
Apply For New Accreditation

Resume A Partially Completed This part of the system enzbles you to apply for accreditation for your generating stations(s), and to manage details related to those
Accreditation Application applications.

Meter Maintenance

Respond To Queries From Ofgem
On Your Accreditation

‘View/ Edit Existing Accreditation
Details For A Generating Station
Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

Copyright 2007 OFGEM. All rights resenved | Privacy Policy | Terms & Conditions | Freedom of information
SLIPPOIT-2HE, 110 16328

1.59. Clicking on a specific task will take you straight to the relevant screen where you need

to complete that task. A task is removed from the task list once that task has been completed.

Log Out

1.60. There is a 'Log out' button on all vertical menu option. Click on the 'Log out' button to

exit the Register. You will be asked whether you wish to logout, as displayed below.

Screenshot of page

Horms Page > Logout Confirmation

Are you sure you wanl Lo logoul?

1.61. If you click on 'Yes', a message is displayed informing you that you have logged out of
the Register with a link to return to the Register/Login homepage. It is advisable that you use

this link to safely close your browser.
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%) back to home page ¥ou have logged auk of Lhe application. TL is now safe Lo clogse the Browser.
(e e o he g pse

Forgotten Password

1.62. Click the 'forgotten details' link on the Register/Login homepage

SUPPORT

You are not logged in. What would you like to do?
Notice for electricity suppliers:
Az per prior correspendence, itisno A I.og in @ View reports that are
langer peasbie o make amendmants puh“e'y available
to the Central FIT Register via this Usemame | |
system, though it & possible to view

v Pravicusly the ROC Reglster
data via the ‘Search and Viaw exsting Passwiord :

FIT Instalistion’. Please note the new W/ TS ) View Publc Reports

CFR Is now live and s accessbie via . ; .

<IN >

Copyright 2007 OFGEM. All rights reserved | Privacy Policy | Terms & Conditions | Fresdom of information
SUMOIY 2018 01.00 SR228

Accessibility | Contact us | Site map | Links

1.63. The 'Forgotten password' screen below is displayed. Enter your username and email

address in the text boxes and click on the ‘Request new password’ button. A new password

will be generated and sent to your email address.
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Forgotten password
If you have fargetten your password please complete the deteils in the fergollen passward section below, and a new password will be

emailed b you.

Fargaotien password

userame: 7

address-

1.64. You will be required to change the system-generated password the next time you login
to the Register, similar to the process described for the first time log in. If you do not know

your username, please contact renewable@ofgem.gov.uk from your registered email address,

requesting assistance to access your account.
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2. My Account

2.1. The'My Account' section on the horizontal menu bar of your account homepage, displays
a list of options to manage your registration details. The options available to each user depend

on the type of organisation and the user’s (account contact) role and permission rights.

2.2. It is important to note that any change to the 'My Account' section would need to be
validated by entering your username and password. Once validated, a confirmation message

will be displayed on screen, as illustrated below.

Verify User
Edit My Details Verify User
Change Password Username* I:l -
Edit My Organisation Details
Current password+ I:l ?
Add New Contact
Edit Contact Detail
Submit Authorisation Letter
Log out
it sy Dutails Edit Details
Change Password Thank you, your details heve been changed
Edit My Organisation Details
Add New Contact << Back | [ Contirue ==
Edit Comtact Detall
Submit Authorisation Letier
Log out

Generic Menu Options

2.3. For all organisation types (i.e. 'Generator', 'Agent’, 'Supplier' and 'Participant'), there are
a number of generic menu options under 'My Account' that are available to all authorised

signatory contacts, as shown below.
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b= _

\ ©Ofgem Renewables Schemes - Account Management

Change Password This part al the Syslem enables yvou Lo mEinlain yaur Iblll':lal'liialiﬂﬂ_. persanal, and conlael delsils.
Edit My Org
Add New Contact >| My Account - Generic

Edit Cortact Dhetail

menu options
Submit Authorisation Lether

Log out )

Edit My Details

2.4. The 'Edit my details' option is available to all account contacts. It allows users to view
and amend their contact details supplied during registration. Please note that only the super
user can edit an email address for an account contact. All users can amend their own email
notifications. Please note that you will need to opt in to each of the email notifications and it is

recommended that you do this.

2.5. Within the email notification area there are 4 categories relating to email notifications.

These are Certificates, Declarations, Output Data & Accreditation.

2.6. Once you have selected one of these categories you will be presented with a selection of
email notifications which allow you to opt-in/opt-out of receiving the various notifications that

have been set up.

2.7. Below is an example of the email facilities available under the ‘Certificates Email
Notification’ category. Any changes that you make should always be updated by clicking the

‘update’ button.

34



- Renewables and CHP Register User Guide

Edit My Details

Email Notification Management

=TIl ——d Please salact the sraa thel you wish to st up email nolification.

Edit My Organisation Detalls

Add New Contact Eruail Kat¥icatien Trps ‘ —_—

Edit Cortact Detail e sai Cortificatan [

Submnit Authorisation Letier

Log out

ACcapt Cermficaes

To opt in or out of receiving the email
notifications tick or untick the boxes %

B B O O O o 0O

Added Ceraficate k

Aewaied Cartificaie (
Ensure you update

your changes

s

2.8. All auto-generated email notifications from Ofgem are sent from the following email

address: do-not-reply@ofgem.gov.uk . Please add this e-mail address to your list of contacts,

to ensure that emails from this address are not blocked or marked as spam by your e-mail

provider.

Change Password

2.9. The 'Change Password' option is available to all account contacts. It allows users to
change their passwords whenever they feel it is necessary. Good security protocols suggest

that this should be done every 3 months.

Edit My Organisation Details

2.10. The 'Edit my organisation details' menu option is only available to the authorised
signatory (super user). Other account contacts will be unable to amend their organisation
details. This is also where you can find your organisation reference number e.g. GENO19XXX
(please note this is not the same as your accreditation number - RO accreditation numbers
start RO; REGO accreditation numbers start GO).

Add New Contact

2.11. The authorised signatory can add other contacts to their account by using the ‘Add new

contact’ menu option (1). This menu option is only available to the authorised signatory.
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2.12. To add a new contact, click on the ‘Add Contact’ menu option (1), a screen is displayed
as shown below. Enter contact details for a new contact, ensuring the username and the email

address are unique. Click on the 'Submit' button (2).

Edit My Detalls

Add Contact

Chorge e —
Edlit M nisation Detalls
Add Mews Contact
Edit Contact Detall
Submit Authorisation Letter Mididle initials I:l F
o —
Confirm Email Address® :l ¥
Telaghane numbar® I:l =
Plegse anter a praferred usermame (Yoo will require this to log into the System)*
‘=

2.13. A 'Permissions' screen is displayed enabling the authorised signatory to set permission
rights for a new contact/user. These permissions include the ability to apply/manage
accreditations, submit/manage output data and transfer/manage certificates. A contact’s
permission cannot include the ability to make declarations as this duty can only be performed

by the super user.

2.14. Tick the check boxes must be ticked to assign specific permissions or tick the select all

check box to assign the maximum permission rights, then click on the 'Save' button.
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Edit My Details
Change Password

Edit My Ovganisation Detalls
Add New Contact

Edit Contact Detail

Submit Authorisation Letter

Log out

Permissions

Permiasions tor S
J

| Parmissions

Cariizam

|a.“.-.

Cutpet

|m,.,..ﬂ...

Lpkarie

O o | &

Edit Contact Details

2.15. The ‘Edit Contact Details’ option is only available to the super user.

The super user will

be able to select an account contact from a drop down list of all contacts and amend the contact

details and permission rights for all account contacts. The authorised signatory can also delete

a contact.

Edit My Details
Change Passwornd
Edit My Organisation Details
Add New Contact

Submit Awthaorisation Letier

Log out

Edit Contact
Please select & contact bo edit

Confirm Ermail Address® I:l 7
Telephane rumber® |:| %
e sume —

Plegse enter a praferred usarmame [You will require this 1o log into the systbemj*

Username* E—

Submit || Dedeie cortact ” Edit Usar Permissions || Emai Mofifications
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Edit SuperUser

2.16. To amend the SuperUser on the account, you must first email

renewable@ofgem.gov.uk requesting this change. The team will then send you a form. Once

received, complete, email it back to the Renewables Team inbox and upload to the register.

Agent Specific Menu Options

2.17. In addition to the generic menu options under 'My Account', users for an agent account

can add a new generator and edit generator contact details.

Add New Generator to an Agent

2.18. Click on the 'Add New Generator' menu option and enter details for the generator you
are representing, similar to that described earlier in this chapter. Authorisation of an agent
acting on a generators behalf must be notified to us by submitting a copy of the Agent
Appointment Form (a link to which can be found on the Add New Generator page) signed by

the operator.

Edit My Details

Agent - Generator Details
Agent - Generator Options
O Individual

Edit My Organisation Details '® Company

() Other

Change Password

Add New Contact

Edit Contact Detail

* fields are mandatory

Edit Generator Details

Submit Authorisation Letter Company name* | | 5

Log out

Company registration Number™ | | 7

Address™® | |

Edit Generator details

2.19. Click on the ‘Edit Generator details’ menu option (1), select a generator from a drop
down list (2) of all generators the agent has registered (see below) and amend the generators

contact details. Click on the 'Submit change' button (3) to amend generator details.
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S —— Agent - Generator Details

Change Password [ [Plaase select.. ~] ] 2

Edit My Organisation Detalls
Agent - Generator Oplians
2 Individual

Edit Contact Detail O Cormpany

Edit Generator Detalls

Add New Contact

Submit Authorisation Letter = fields Bre mandatory
Log out
et L 1¢
® Upload file
Post document
Fax document

3
| Submit changes “ Cancel |

Supplier-Specific Menu Options

2.20. In addition to the generic menu options under 'My Account', the authorised signatory for

a supplier account can add a new licence and edit licence details.

Add new licence

2.21. To add a new licence to the supplier account, click the 'Add licence' menu option. Enter

details of the new licence and click on 'Submit'.

Edit licence

2.22. Click on the ‘Edit licence’ menu option and select from the drop down list of licences (see

screen below). Amend the licence details and click on the 'Update licence' button.
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Edit My Details

Change Password

Edit My Organisation Detalls
Add New Contact

[Edit Comtact Dretall

Add Licenoe
(s )1

Submit Authorisation Lekier
Log out

Licence Details
* figlds are mandatory

Flease select & licence to edit

Licence company registralion
o ber®

Licanca Mamea*
Licanes by pe*
Licanes effective from date*

Ir which schemeas would you like
Lo participala?™

(oo toee ) o]

40



Guidance - Renewables and CHP Register User Guide

3. Accreditation

3.1. The ‘Accreditation' section on the horizontal menu bar on your account homepage,
enables registered generator account holders and agent® account holders organisations to
apply for accreditation under the renewable schemes and manage their accreditation
information. This menu option is not available to organisations registered as suppliers or

participants.

3.2. When using this section of the Register, it is important that you read the relevant
guidance documents for the scheme you are applying for. These can be found on our website

at: https://www.ofgem.gov.uk/environmental-programmes

-I

Apply For New Accreditation

fgem Renewables Schemes - Maintain Accreditation Details

Resume A Partially Completed

is part of the system enables you to apply for accreditation for your generating stations(s), and to manage details related to those
Accreditation Application

plications.

Meter Maintenance

Respond To Queries From Ofgem ACCI’EdItatIOI’l

On Your Accreditation
licati: .

— — menu options

View/Edit Existing Accreditation

Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

Apply for New Accreditation

3.3. The ‘Apply For New Accreditation’ menu option allows Generators and Agents who are
authorised to act on behalf of Generators to apply for the accreditation of generating stations

for the renewable schemes.

3.4. This section of the Register will take you through ‘The Accreditation Wizard’. The wizard
takes you through a series of questions required to enable the administration team to determine
whether the legislative requirements of the scheme have been met and whether accreditation

can be granted. The accreditation wizard enables you to apply for full accreditation under the

5 An Agent organisation can only apply for accreditation of small generating station (i.e. stations with a capacity of 50kW or less).
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RO, REGO and FIT (ROO-FIT accreditation) schemes. Please note that only new RO applications
that meet the relevant grace period criteria will be able to complete the accreditation wizard (a
question will appear asking if you are able to meet this criteria). For more information regarding
grace periods, please visit the RO closure section of our website. The address for this is:

https://www.ofgem.gov.uk/environmental-programmes/ro/about-ro/ro-closure. You can also

use the accreditation wizard to apply for preliminary accreditation under the FIT (ROO-FIT

accreditation) scheme.

3.5. The accreditation wizard will ask a series of questions about the generating station. You
should complete all of the questions, then click on the 'Submit your application' button. Clicking
the submit button will display a message informing you that in order for the application to be
submitted and the review process be initiated all relevant declarations must be made by the
authorised signatory (super user). It is important to note that declarations must be made in
order for an accreditation application to be submitted to us. See Chapter 4 for more information

on making declarations.

3.6. Once the application form is submitted and declarations made, we will review the
information provided in the application and raise queries as appropriate (information on how to
view and respond to queries is available later in this chapter). If we are satisfied that all

legislative requirements are met, accreditation will be granted.

3.7. The accreditation application does not need to be completed in one go, although this is
preferable. If you navigate away from the accreditation wizard part way through the application,
it will be saved on the Register and you can return to complete the application at a later date.
The saved application can be found by clicking on ‘Resume A Partially Completed Accreditation
Application’. Further information on how to resume a partially completed application is provided

later in this chapter.

3.8. You can then choose to ‘View’ the application, which allows you to continue with the
application. Or you can ‘Cancel’ the application, which will delete the application from the
Register. If you choose to cancel the application, then you will have to start your application

again.

3.9. Click on the 'Apply for New Accreditation' menu option to display the Accreditation
wizard. There are six buttons on screen to help you navigate through the 'Accreditation wizard',
as circled below. Please use these buttons and do not use 'Back' or 'Refresh' buttons on your

browser as it may result in an application error.
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Apply For New Accreditation

Resume A& Partially Completed
Accreditation Application

Meter Maintenance

Respond To Queeries From Ofgem
O Your Acored itation
Application

View /Edit Existing Accred|tation
Details For A Generating Skatiomn

Convert Preliminary
Accreditation To Full
Accreditation

Wiew Submitied Accoreditation
Applications:

Log out

Accreditation Registration

Plepse da not prass the beck button ar refresh the browser, use the Previows and Next buttans balow.

Four progress: 0% [ ] 10050

Question Reference: QA100 7

Marme of generating station, * :l

= is mendatony

[ e~ |

Cancel application

Lisd all quessions Go to question Prink my questions

3.10. The '‘Next >’ button takes you to the next question in the sequence. The '< Previous'

button takes you back to the previous question, and allows you to edit the previous answer, as

shown below.

Screenshot

of

Accreditation Registration - Test Application

and Mext buttons below,

Your progress: 0% [ | 100%
* is mandatory

Please click the edit button to edit your response.

Question Reference: QA201

Commissioning date of generating 01,404,201 3
station? (dd/mm/yyyy) *

Please do not press the back button or refresh the browser, use the Prewvious

< Previous I Mext = | Edit |

Cancel application |

List all questions | Go to guestion Print my guestions
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Accreditation Registration - Test Application

Please do not press the back button or refresh the browser, use the Previous
and Mext buttons below,

Your progress: (09 [mm | 100%4
* is mandatory

You can now edit the value(s)
Please click the edit button to edit your response.

Question Reference: QAZ01

Commissioning date of generating 01/05/2013
station? {dd/mm/yyyy) *

< Previous I Mext =

Cancel application |

List all questions | 5o to question Print my guestions

3.11. Click on the 'Edit' button to insert or amend your answer, then click the 'Next>" button
to continue through the application wizard. You may go back and edit answers at any point up

to actually submitting the application.

3.12. Changing answers can, however, have a knock-on effect. For example, if you entered a
total installed capacity and a declared net capacity of 1000kW (question ref. QA301 and
QA401), but then changed the total installed capacity to 900kW, you would also be required to
change the declared net capacity, because the declared net capacity cannot be greater than
the total installed capacity. If you do not amend the answer, you will receive an error message,
as illustrated below. If such an error is displayed, you will need to go back and amend the

related details before you can proceed.
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Accreditation Registration - Generating Station 1

Plegse da nol prass the beck bulton or refresh Lthe browser, uie the Praviows and Nexlt bultans belaw, Plepse check Brrors
Plepse indicate the declarsed
Four pragress: 0% [ ] 100% net capacity of the
. . . generating station in kW, in
Question Reference: QA4D1 nurmeric values anly.
Whal i the daclarad nal capacily |15|:|:| Additionelly, please apgure
[D#C] af the generating station in that the walwe for the
kW = Declared MNel Capacity is
lower than or the same as
the wvalue far the Total
* i§ randatony Installed Generating
Capacity
= Pravious || Mexl =

Cancel application

List all questians || Go o question || Print my questions

3.13. The 'List all questions' button, lists all the questions that are available in the accreditation
wizard, as displayed below. You can select the 'Large Generator', 'Preliminary Application or
'Smaller Generator' radio buttons to view questions in that particular category. You can also
opt to open a print preview of all of the questions, and print the list of questions. Please note
that not all of these questions will be relevant to your application as some questions are specific
to certain technology types. When using the accreditation wizard, only relevant questions will
be asked.

o List all Accreditation questions

A v Comp A lsl of all accredilzlion gueslions that can be asked in the aocreditalion proosess
Accreditation Application
Meber Malnbe Baturn to Accreditation Print praview

Respond To Queries From Odgem &
e EmHin lf Large Ganerators
lication L Preliminary Agplicalions

Wiew/Edit Existing Accr O Smaller Generatars

Detalls For A Generating Station R
alerence :
Catagary o Question lext
Convert Prelimi !
Accreditation To Full
Seciian & - Geaeral QAL Fame = geasraiing sistisn.
Accreditation alermabias "
Wiew Submitied Accreditation QAanL Pl wa fer the dais (A8 mmdypyy| an which the genmrating station ses or wil 3s cemmissoned.
ications
TR TS WAk is s kol insislisd capacity (TIC) of the gaasrating siatizn in biowsits (V87
QAL WAk in e deciared ret capacity [DMC] af the generting sbation n K6
a1 £ yeu wish ba apply for arsfiminany accred iaiian uader ihe Aenssss s O3 bgation [RGI?
q Ars yau spplying for prelimisacy or ful acorediatizn aeder i Fasd-in TasiTs [FIT) schame?
Qe Apglications far RO pruliminery accredizatien:
Under tam Rersashiss b bgaten iegaiation, 8 nequirsment of prelrminary oz editasion i that glarning permiskn uades the Taan and Coensry Flanaing A
LaGd or tae Toran mad Couskry Flaaning |Soatiard] &<t 5397 or @1 Panaisg (4arthem Irsiend)) Geser 1641 (as appropriate) hee besa gracbsd ar that conasat
undder saction 16 af the Dleciricite Aot L bas been obtairsd,
a far FIT
‘aur appiication dar FIT arafiminary sccrasiatiar must Bs sccomannied S5 & ey af the plaarieg germision:
+ For groacasd insaiatiars. kcaisd in Bagland ard Walss, the planria g permission m sk bs assd ander e Town sad Couairy Bmaning Ack 1383
s For groacasd inabsiatiaes. icxisd in Seatieed, 3 planaisg parmissen miat bs measd ardar tha Towe snd Couviry Paneing (Sotisas) Ack 1367
Piswes provids & capy of the relevest planaing parmissin. Plsneieg permision @it hass besn gramted o or balsns @ dais you sabmit yoar FIT praliminary
wocredEaniar spaleatizn
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3.14. The ‘Go to Question’ button may be used to select a question that you have previously

answered from a drop down list or by typing in the question reference number, as shown below.

Apply For New Accradi Generator organisation

Resume A Partially Comp Reburn to Accredilation
Accreditation Application

Pleass gelact & queslion
[Pleame select @ question w|

Respond To Queries From Ofgem
On Your Acoresd |tation

Application

HMeter Maintenanos

Wiew/Edit Existing Accreditation
Detalls For & Generating Station

Canvert Preliminary Pleass enler & relarense numbear
Accreditation To Full
Accreditation

| | Submit

Wiew Subsmiltted Accreditation
Applications

Losg out

3.15. The 'Print my questions' button displays a list of all questions that you have answered
so far in the Accreditation wizard. You can select the Print preview link and print the list of

questions answered.

3.16. The 'Cancel application' button cancels and deletes the entire accreditation application
for a generating station. Therefore, if you do this you will need to start the application again.
Please note there will not be a follow up question once this button has been clicked so please
ensure that you are certain you no longer wish to continue this application when clicking this
button. If you do wish to re-apply, please make sure to use a different name to the cancelled

application.

3.17. The first question displayed in the accreditation wizard asks for the name of the
generating station. Enter the generating station name and click the 'Next' button. Please note
that the generating station name must be unique, for example if the Register already holds an

application for ‘Generating station 1’, it will not be possible to enter ‘Generating station 1'.
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Apply Por Hauw Arerad Accreditation Registration

Resume A Fartially Completed Pleese da nol press the beck bulton ar refresh the browser, use the Pravious Bnd Next bultans balaw.
Accreditation Application

Tour progress: 0% [ ] 1005

Meter Maintenance
Respand To Querles From Ofgem Question Refereance: QALODD 7

nu“p;:;;n“ featian Mame of generaling station. * l:l
View,/Edit Existing Accreditation
Details For A Generaling Statiomn * is mandatory

Convert Preliminary
Acoreditation To Full

———
Wiew Submitied Accreditation

Applications
Liosg ot

Go i question Print my qusstions

3.18. For an agent account, the agent will be prompted to select the Generator that they are
representing, from a drop down list of all Generators registered, before the first question is

displayed, as illustrated below.

— Accreditation Registration

Resume A Fartially Completed Plepse salact the Generalar for a new Accraditalion
Accreditation Application

Meter Maintenance |F"‘H‘5E sefect. Vl

Respond To Queries From Ofgem
On Your Accreditation Belel Benersos

Application

View/Edit Existing Accreditation
Detalls For A& Generating Station

Comvert Preliminary
BAccreditation To Full
BArccreditation

View Submitted Accreditation
Applications

Log out

Resume a Partially Completed Accreditation Application

3.19. The 'Resume A Partially Completed Accreditation Application' menu option allows you to
return to an application that has not been completed. You are returned to the last question

that was answered in the partially compete accreditation application.

3.20. Select the menu option 'Resume A Partially Completed Accreditation Application', a
screen listing all the partially complete accreditation applications is displayed, as shown below.
A task to resume a partially completed accreditation application, with a link to the screen below,

will also be displayed on the account homepage.
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Apply For Mew Accreditation

Resume A Fartially Completed This part af the system enables you Lo apply Tar accredilation for your genereting stalions{s), and Lo manage deteils related Lo those
Accreditation Application applications.

Ofgem Renewables Schemes - Maintain Accreditation Details

Meter Maintenance

Respond To Queries From Ofgem
On Your Aconed txkion
Application

View /Edit Existing Accreditation
Details For A Generaling Siation

Convert Preliminary
Accreditation To Full
Accreditation

View Submitied Accreditation
Applications

Log out

Apply For New Accreditation
Gansrator Mama Crastad Data Craatad l[ Last Madifisg Data Last Mool iad l[ AnEWaran W ‘Cancal applicatian
Resume A Partially Completed
TR - (= e
Meter Maintenanoe

. | 1 Y

Respand To Qusrbes. From Ofgens
On Your Aconed itati on

Application

Wiew [Edit Existing Accreditabion
Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

WView Subsmitted Accreditation
Applications

Lo ok

3.21. Select the 'view' link against the application that you wish to resume. Clicking this link
will take you to the last question answered on the application wizard. Click ‘Next’ to continue

through the wizard to complete the application.

Meter Maintenance

3.22. The'Meter Maintenance’ option, allows you to view meter details for a specific generator.
If you would like to amend existing meter details or add a new meter, please use the ‘View/Edit
Existing Details for a Generating Station’ option. Details of how to do this are outlined later in

this chapter.

Respond To Queries From Ofgem and Edit Your Accreditation
Application

3.23. Once an accreditation application has been submitted and declarations have been
signed, it becomes available to Ofgem for review. During the review, it is likely that we will
liaise with you (Agent/Generator) in relation to the submitted application by raising queries on
the application. These queries may be requests to edit an answer, provide more information

or an additional query, which requires a response. You (Agent/Generator) will only be able to
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edit the answers on your applications when Ofgem have raised queries and the application

status is ‘With Applicant’.

3.24. You (Agent/Generator) will be able to respond to Ofgem's queries by using the 'Respond

To Queries From Ofgem On Your Accreditation Application' menu option.

3.25. Select the 'View' link against a particular station's application to view a list of all queries

raised in relation to that station's application, as shown below.

T Application with Queries

Resume A Fartially Completed | GLiLen MarE |

Accreditation Application _ [ ]
Meter Maintenance —
Respond To Queries From Ofgem
On Your Acored itation

Application

3.26. Click the ‘View’ link against a particular question to see the history of queries raised and

answers provided for that question in the application.

Resume A Partially Comp

Accreditation Application Gumsiien | Dusstions fie, the Anoiicenis souesr (s, the sosvsr grovides on soolicatien | Ouare ralved by Ofgars | Dsde Ousry wos relssd | Unkins | Linkes
Mumsar gumatian provides on Tarm Lint af paga far
Meter Maintenance apsication forml praviaus | Applicatisa
Questions te
Respond To Queries From Ofgem| e
On Your Accreditation
Application

WiewEdit Existing Accreditabicrn
Details For A Generating Station

Convert Preliminary
Accreditation To Full

Accreditation

View Submitied Accreditation [ Llnk to VIeW querles

Applications

Log out

[ Link to answer

L kvt A0 Eecapanasnt

Questions and Answers
Apply For Neve Accreditation
Resume A Partially Completed 2 B
Accreditation Application Gumation Humba b datw (ddfm I rrYy

Applcants &uew
Guamr

=n which Hhe genarnting satiae

mas ar wil b Comn ek e

husiering dubs? 1n yoar resscnes wau chaskd indiuds o brisf

Mater Maintenance
Respond To Quaries From Ofgem

‘On Your Accrediiation
Application

Wiew/Edit Existing Accreditation Qunry 1 Hi thank i cam misiari g asidencs. Tas st
Details For A Generabing SEaticn

Corvert Preliminary
Accreditation To Full
Accreditation

Wiew Submitied Accreditation
Annlicatinns
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3.27. You will be required to click on the 'answer' link to respond to queries raised and you
have the option to upload/post/fax additional information, as displayed below. Please note
you can only upload one document per answer. If you wish to submit further documents,
please email the team at renewable.accreditations@ofgem.gov.uk making sure to include the

name of the application.

uery Answer
Apply For New Accreditation Q ¥

Resume A Partially Completed

Accreditation Application Qumniian Mumbar: §4 3011
QuisNtion &0 SpalicHtion: Pl roar the dats (ST vy D D0 Which B SEMrating Btntan san or il b comim ek ped.

Meter Maintenance e w (x| AN TR VR,

Quary 1= Wikh sefers = clafirtian of comenissionsd, cn1 o0 lEss ssplin iy yoa bellass Hat hin i e comrsct eomen maioaing dais? [n peur reaporas you o8 b incl e o Briaf

Respond To Queries From Ofgem
‘On Yiour Accreditation
Application

Amarwar 1: Daba Commissizning Test Dvidsace: 21 March 28LE Carmmissioaing - Als ‘Cam missioning Cartificats_LIYVI_E3s_50-85' L4 Fesruary 2117 G539 iests - ies - "G50 cartificats - Charsyssaod 71-B6
Wiew/Edit Existing Aooreditation
Details For & Generating Station

Convert Preliminary
Accreditation Tao Full
Accreditation

Query 2: Hi thenk you far providing the commissioning evidence, The evidence you have provided does not match entirely whal is in the

Wiew Submitied Accreditation
Applications

Log out

Screenshot of page

Answer:

. |L'«.'|::uu|' Biafuel l:.':::n:L'I Changs Value

[t | ([se]

3.28. Once all queries have been answered, you should submit your responses to Ofgem and,

where necessary amend and re-submit the application.

3.29. If the query requires you to edit your application, you must first answer all of the queries
and take note of the question reference numbers that you need to amend. Once this is done,
save the answers to the queries and on the next page click ‘Edit My Application’. This will enable

you to navigate to the relevant questions to make your changes before submission.
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Summary of Queries and Answers
Apply For Mew Accreditation

Resume A Partially Compileted
accreditation Application

Ouastion Hamber Duery mised by Ofgesy Snswer
Meter Maintenance
Respond To Queries From Ofgem
‘On Your Acored |tation
Application
View/Edit Existing Accreditation
Detalls For A Generating Station
Convert Preliminary
Accreditation To Full
Accreditation
Wiews Submiltied Accreditation
Applications
L ot

IF ary af Lthese answears aré differenl Lo Lhoge provided an the spplicatian, plesse click an BOL My Applicalion” and Bmand applicalion.

l Edit My Applicatian u Subrmit Responss ” Basck |

3.30. Once you have made the changes go through all the questions until you reach the end
of the application. Click ‘resubmit my application’ and preview the changes made. You will then
have the option of either ‘submitting the response’ (this will submit both your query responses
and the amended application to us for review) or return back into the application to make
further changes. Once you complete all the relevant changes you will need to submit the

response to us before the application review can continue.
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QG220 11 this elactriciny dadocted prior 2o the meter used for Yes
corsiicate claim purpaser Le, nat mataring?

QG300 Does the genarsting statien havwe 3 Saapd fuel suniiary or Ne
standby genarator?

QH301 Transmisson Metwork Operator? He

QH3I02 Disribation Natwerk Operatar? Yes

QH303 Othar netwark sperator, plaase spacify?

QHA0D Please state the aatwork sperater with vhom you have »
COMACUON greament

QHIO0D What i3 the capacity of the connaction m K'w?

73
atioa  sussepranite s comprabensive sacoscs comsce o ||| N

single line draving of the genarating statsan, This muss
inchade the Blloving

() Al ganerating equipmant and assecisted ausibary loads
(1) Cther alactrical loads net associated with the genarsting
seatien

() Ary standby geaaratien and associated interlecking or
switching facilitiar winth th tng Ltation

Cw) Al impart and axpern ¢ cHons

(v) Lecation and detads of actrical metering ncleding
meter type (make and model) and meter ID aumbars

Pleaze note that if aligible for both Fead in Yariflz (FIT2) and
the Renevables Odligavien (RO) tAS is 4 one-tima chaice of
schames and ance accredned you may aot chosse to
transfer 1o the ather schemae

If any of these answers are differant to those provided on the applicaton, please chck on Edit My Application’ and amend apphcation

Ednt My Application l Subeit Response ]I

View/Edit Existing Accreditation Details For A Generating
Station

3.31. The 'View/Edit Existing Accreditation Details' menu option allows you (Agent/Generator)
to View/Edit accreditation details for generating stations that have already been accredited by

Ofgem.

3.32. If you need to amend your existing accreditation, then Ofgem will be required to review
any changes made to an accredited generating station before the changes can be approved and
applied to that generating station on the Register. While the amended accreditation is being

reviewed any data submissions will be suspended.

3.33. Please note, that some answers cannot be edited, such as QA100 - Name of generating

station and the QC210 - Technology used at the generating station.

3.34. When editing an existing application you can add further capacity by increasing the TIC
and DNC on questions QA301 and QA401 and then updating the capacity grid on question
QC237. Please note that only one new line of capacity can be added per amended application.
Under the RO, when the new capacity was commissioned determines how the capacity is

categorised (either Original, Additional or Unsupported/Excluded capacity).
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o If a line of capacity is added which meets the same definition of the RO capacity as

the “Original Capacity”, this will also be categorised as “Original Capacity”.

o If a line of capacity is added and still supported under the RO, but within a different
ROC capacity, this will be categorised as “Additional Capacity”.

o If the line of capacity is not supported under the RO scheme, this will be categorised

as “Unsupported/Excluded Capacity”.

3.35. If the combined total of the original and new capacities has changed since the original
application was made you must go back to the initial TIC and DNC questions and amend the

answers to reflect this before you add the ‘New Capacity’ on question QC237.

3.36. To add new capacity, click on ‘View/Edit Existing Details For A Generating Station’ (1)
and then select the application that you wish to edit by clicking ‘View’ (2).

Accreditation

Apply For New Accreditation ‘

Generator Name

Station Name Submitted Date View
Resume A Partially Compl

Accreditation Application

Meter Maintenance

Respond To Queries From Ofgem
On Your Accreditation
Application 1

View/Edit Existing Accreditation
Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

Loog oart List my Accreditation questions

A lsl of all my accredilation questians thal have baan Bngwersd in the socradillion process

-

)
| Edit axisting details for installation I
7

~

Print preview
LT
== Quaszien Taxt Approvad Anssar Most Bacant Susm
QALSD  Marmm of parsersing statian | O
naas aiar e e [/ ] o wllch fha gusmratiag
1 Fii
ey et e

3.37. Click the ‘Edit existing details for installation’ button. Use the ‘Go to Question’ to navigate
to QA301 to amend the TIC. You will then need to click ‘Next’ to get to QA401 and amend the
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DNC. You must then go through all of the subsequent application questions by clicking ‘Next’

and confirm or amend the answer to each question again.

Generator organisation
out

Beburn to Accreditation

Please select a guestion

A0 - Wha i the fobal installed capasity (TIC) of the generatin, v

Please enler & reference number

| | Hubmit

3.38. When you get to QC237 you can update the table to reflect the additional capacity by
clicking ‘Edit’ and then ‘New Capacity’. Please note, that the combined total of the original and
additional capacity cannot be greater than the values provided in the initial questions of the
accreditation wizard. Additional capacity to existing stations is only eligible if it has been added
prior to 01/04/2017 unless eligible for a grace period. If you are adding new capacity to your
existing application that is ineligible to receive support under the RO, you must list this capacity
as ‘Unsupported/Excluded’ from the drop down menu in the ‘Capacity Type’ column. You will
then be asked a series of questions regarding how generation will be deducted from the stations

gross generation.

3.39. Extensions are still available for FIT accredited stations for any additional capacity

commissioned on or before 14/01/2016.
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Tou can now edit the valle|s)

Question Reference: QC237 ~

For new accreditation applications please ensure that the information entered below represents the total installed capacity and declared
net capacity of the generating station. "Update’ must then be selected before you can progress. If you have returned to this question
during your initizl application, you can amend capacity valuas by firstly selecting the "Edit' option, making the required changes, then
selecting the 'Update’ option to confirm the changes.

For stations zlready accredited where the application is being amended, you can choose to add either additional or unsupported/excluded
capacity by selecting the 'Mew Capacity' option, or reduce existing capacity that has zlready been approved by selecting the 'Edit’ option
against the capacity, Excluded capacity is additional capacity ineligible for ROCs in Great Britain. Unsupperted capacity is additional
capacity ineligible for NIROCs. Mote that only one line of additional or unsupported/excluded capacity can be added per amended
application.

For preliminary applications that are being amendad, capacity can be both reduced AND increasad by using the 'Edit' option against the
capacity up until the point at which the praliminary application is converted to full.

Ciom i Date Date Date Last
('ﬂlml Instalied Capacity (kW) Declared Net Capacity (KWW} Capacity Type =
Edit
12M02/2016 11667000 10403.000 arigina H0/02/3013 D05 2017
Total for Capacity Type | 11667.000 ‘ 10402000 | ‘
r Update
12/05/2017 | [1000 | [1o00 w7/ma
Undo/Cancal
Total for Capacity Type (1] o
Owerall Total 11667.000 10402.000

Capacity type is selected whan capacity is added to an accreditation application. This value is then used when adding mater details later in
the application to specify which meters measure which capacity, and then during output data submission / processing to ensure that
certificates issued on cutput relating to sach capacity line are issued at the corract rate accerding to legislation.

* ic mandotoos
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For preliminary applications that are being amended, capacity can be both reduced AND increased by using the 'Edit' option against the
capacity up until the point at which the praliminary application is converted to full.

‘m""' Installed Capacity {iW) Declared Net Capacity (kW) Capacity Type Date Date Last
Edit
12/02/2016 116670030 10a03.000 arigina Ao/ 2013 0405/ 2017
Total for Capacity Type 11667.000 10402.000
Edit
120572017
Grace Pericd Apped 1000.000 1000.000 Addiional 1 10/07/2019
Total for Capacity Type | 1000.000 1000.000 ‘
Update
10/07/2018 | [1000 | [1000 | poanedEn 10/07/2018
Undo/Cancel
Total for Capacity Type o o
Owerall Total 12867.000 11402000

MNew Capacity

* is mandatory

Capacity type is selected when capacity is added to an accreditation application. This value is then used when adding meter details later in
the application to specify which meters measure which capacity, and then during output data submission / processing to ensure that
certificates issuad on output relating to each capacity line are issued at the correct rate according to legislation.

application.

For preliminary applications that are being amendead, capacity can be both reduced AND increased by using the 'Edit’ option against the
capacity up until the point at which the praliminary application is convertad to full

Commissianing Date (ddfmm/ yyyy) (W) Nt Capacity (kW) Capacity Type | Date Created ‘ Date Last Madified ‘ ‘
120272016 11667000 10403000 Criginal 20022013 04/05/2017
Total for Capacity Type 11667.000 10403.000 ‘
1270572017
Grace Pariod Appiled 1009.000 1009.000 Additicnal 1 10/07/2019
1000.000 1000.000 ‘
] ] N
1040772013 1000 1000 Unsupperted/Excuded 1 10/07/2018
Total tor Capacity Type 1000 1000
‘Owerall Tatal 13667.000 12403.000

MNew Capacity

Capacity type is selected when capacity is added to an accreditation application. This value is then used when adding meter details later in
the application to specify which meters measure which capacity, and then during output data submission / processing to ensure that
certificates issuad on output relating to each capacity line are issued at the correct rate according to legislation.
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3.40. When you have entered your changes, click the ‘Update’ button to save the information.
You will then need to continue through the subsequent questions to confirm the previously
entered details. If any additional questions are triggered upon changing the capacity, you will

also be able to provide answers to these.

3.41. For applications with preliminary accreditation, the original capacity can be increased

and reduced up until the point at which full accreditation is granted.

3.42. Offshore Wind generating stations also need to enter the number of turbines in the table

for question QC237.

Question Reference: QC237

For new accreditation applications please ensure that the information entered below represents the total installed capacity and declared
net capacity of the generating station. 'Update' must then be selected before you can progress. If you have returned to this question
during your initial application, you can amend capacity values by firstly selecting the 'Edit' option, making the required changes, then
selecting the 'Update' option to confirm the changes.

For stations already accredited where the application is being amended, you can add additional capacity by selecting the 'New Capacity'
option, or reduce existing capacity that has already been approved by selecting the 'Edit' option against the capacity. Note that only one
piece of additional capacity can be added per amended application.

For preliminary applications that are being amended, capacity can be both reduced AND increased by using the 'Edit' option against the
capacity up until the point at which the preliminary application is converted to full.

CommisHEntng Jlate Installed Capacity (kW) Declared Net Capacity (kW) Number of turbines Capatity ‘y Date Created 2:;
(dd/mm/yyyy) i % Type l | Modified

[01/042013 [123 [123 |5 Original | 01/09/2013 M
Undo/Cancel
|
’ Total for Capacity Type ‘ 123 ’ 123 5
‘ Overall Total ‘ 123 ‘ 123 5

View Submitted Accreditation Applications

3.43. The 'View Submitted Accreditation Applications’ menu option lists all your submitted
applications that are in review by Ofgem. You will be able to select a submitted accreditation

application by clicking on the 'view' link to view a read only version of the application.

Apply For New Acoreditation

Ganaratar Harss Statian Hams Cats Craated View
Resume & Partially Comp
feerediation Apptiestion . S -
Meter Maintenance

Respond To Queries From Ofgem
On Your Acored itation
Application

Wiew/Edit Existing Acored| tation
Details For A Generating Staticn

Convert Preliminary
Accreditation To Full
Accreditatian

View Submitied Accreditation
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Convert Preliminary Accreditation to Full Accreditation

3.44. Where a station is yet to commission (and is more than 2 months away from
commissioning) the RO register allows you to apply for preliminary accreditation under the RO.
In circumstances where a station was granted preliminary accreditation, once the station is
within 2 months of commissioning the preliminary accreditation can be converted to
accreditation (‘full accreditation’) though the ‘Convert Preliminary Accreditation To Full

Accreditation’ functionality of the Register.

— Ofgem Renewables Schemes - Maintain Accreditation Details

Resume & Partially Completed This part of the system enables you Lo apply for accredilation Tor your generating stalions{s), and Lo manage deteils related Lo those
Accreditation Application applicatians.

Meter Maintenance

Respond To Queries From Ofgem
‘On Your Acored|tation
Application

Wiew/Edit Existing Accreditation
Detalls For A Generaking Staticn

Converk Preliminary
Accreditation To Full
Accreditatian

Wiew Submitied Accreditation
Applications:

Log out

3.45. This functionality will then take you through the process of amending your application to
update any information and answer any unanswered or additional questions. You will then need
to submit your application and sign any outstanding declarations. Upon submitting your
application, it will be sent to Ofgem for review. Your application will then follow the same

process previously explained in this chapter for new and amended applications.
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4.1. The'Declaration' section on the horizontal menu bar on your account homepage, enables
an authorised signatory, i.e. the super user, to view and agree the relevant annual declarations
in respect of the renewable schemes. The authorised signatory is the only user that has access
to this section of the Register. It is therefore important that the super user reads all declarations
and understands the implications of not complying with them. Please note that declarations are
updated annually, and thus require review on 15t April of each year. By default, the email
notification to inform you when new declarations are generated is turned off. It is therefore

suggested you turn this on as a reminder.

Agres Declarations Ofgem Renewables Schemes - Declarations Maintenance

Wiew Agreed Declarations Thig part af the aystem enables yau Lo view, submil, and maintain your renewables Brd chp schema declarations.
Log out

Agree Declarations

4.2. To agree pending renewable scheme declarations, click on the 'Agree Declarations' menu
option. The task list on your account homepage will notify you of any pending declarations.
You can also click on the task on your account homepage to take you straight to the 'Agree

Declaration' screen.

Wiew Agreed Dedlarations

Log out Any new applications will nel be submitbed until all declaralions in relation o thal application are accepled.

Dacisrstinmg Vimw Stmrt Parios Eno Parisd

IR deCera tio e 41217 TR TELET

R " Parmitied Waye™ deckatian = 1217 LM I0IA

4.3. Click the 'View' link on the 'Agree Declaration' screen to read the declaration. You can
also use the 'print view' button to print off a copy of the declaration. It is very important that
you view and read each declaration before you sign it. Submitting the declaration indicates

that you have read and agreed to the declaration.
4.4. Select the Declaration you wish to agree/sign by clicking on the checked box next to the
Declaration or click on the 'Select All' box, if you wish to agree all pending declarations, and

click on 'Submit ticked declarations'.
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Safect all L1
Ganerwiing Scachen Ceclerwtion Tysa View Accmpt
S o e =
L s iaw |

< Return o declarations | | Cancel |[| Swibenit icked Decdarations |]

Back bo bop

4.5. To confirm your submission, you will need to enter your username and password. Once
confirmed, you can click the 'Back' button (1) to return to the Declaration page or 'Continue'

button (2) to return to your account homepage.

Verify User
ations
Dectarations Usemame® ——
= Thank you, your action was successful
aralions 1
[l <= Back || I Continue => I

View Agreed Declarations

4.6. You can click the 'View Agreed Declarations' menu option to view a list of all previously

agreed declarations.

4.7. It is important to note that certificates will not be issued in respect of electricity
generated by an accredited station if declarations have not been agreed for the relevant
scheme(s). Also, for new accreditation applications, the application will not be submitted to
Ofgem for review until all declarations for that station have been made. In this instance, the

application will remain in the generator’s account and Ofgem will not have sight of it.
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5.1. The 'Output Data' section on the horizontal menu bar on your account homepage,
enables you to submit output data, upload output spreadsheets, edit submitted output data,
apply for estimates of output data, view output history, and answer Ofgem queries on output.
This chapter explains each of these functions and is separated into two sections - Output Data
for Non-Fuelled Generating Stations and Output Data for Fuelled Generating Stations. The
‘Output Data’ section is only available to Generators and Agents. You must be assigned output
data permissions from the superuser to have access to this part of the register. If you do not

have permissions, see chapter 2.13-2.14 for information on how to be given permissions.

Screenshot of age
— P29

W

Ofgem Renewables Schemes - Maintain Output Data

Fuel Maintenasnoe

Submit Qutput Data T, il edit cutpul data for your generaling stalions,
Submit Output Spreadsheet >[ Output data menu options }

Edit Submitted Output Data

Apply For Estimates Of Output
Data

Wiew Output History J

Answer Ofgem Queries On
Output

Log out

5.2.  You should not wait for accreditation to be granted before you start to submit output
data to Ofgem. Certificates, however, will not be issued into your account until accreditation
has been granted in respect of an application that has been made to us. The ROC issue schedule

can be found on the Ofgem website at: https://www.ofgem.gov.uk/environmental-

programmes/ro

5.3. Please note that if your application is being amended, whilst the amendment is being
reviewed we will not issue ROCs. You should continue to submit output data as usual and the
amended application has been approved, the data will then need to be reviewed by Ofgem

before certificates can be issued.

5.4. Output data submission periods are made available for the previous month, once the
month has ended. For example, if the current date is June 2018, then May 2018 and previous

months will be available for submission.
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5.5. For both fuelled and non-fuelled stations, you will be required to provide electrical output
and, where appropriate, input data. For example, under the RO scheme, operators are obliged
to provide gross generation and input electricity information by the end of the second month
after the month of generation. The Register has an array of fields and drop-down menus to

cater for the different scenarios that may arise at generating stations.
Output Data for Non-Fuelled Generating Stations

Submit Output Data

5.6. The 'Submit Output Data' menu option (1) displays the screen below. Select a

generating station from the drop down box (2) and select the submission period (3).

Fuel Maintenanos Output Data

(_submit Output pata | Pleage choose appropriale values from Lhe lists belw, then select
Submit Dutput Spreadsheet ‘Cantinue’ by input yaur daka.
Edit Submitted Output Data
Apply For Estimates Of Output 2
Data
View Output History Station name [_—V| ]
Answer Ofgem Queries On
Output
Ling ot 3
Flease select & period [ | Dacemnbar 3017 vl]

4

5.7. Click 'Continue' (4) and enter output figures for the generating station. Certain fields on
this screen will be populated with information provided during accreditation. For example,
meter serial numbers, accreditation ID etc. Depending on whether the station has Additional or
Excluded/Unsupported capacity and how these capacity types are metered will also dictate how

these fields appear.
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Output data for period: April 2019

View non-half hourly or estimated data

Generating Station Details

RO Accreditation ID {accreditation pending)

REGO Accraditation ID (@ccreditation pending)

Electricity produced

kWh generated MPAN/Meter serial number
Tatal quantity of electricity produced * 402708000000 -
Output
Type of export output KWh generated MPAN/Meter serial number

Total Export Output Export only v 08708 000000

Export Output from 1408 702 000000 -

original capacity

Export Qutput from 0.000000
Unsupported f Exeluded ALY
1

Input electricity

Type of input KWh generated MPAN/ Meter serial number
Total Import 1331.000000 -
Original capacity import 1.331.000000

5.8. The Register will automatically populate the relevent fields if your output data is pro-
rated. For separately metered stations, you will need to input the necessary information into

the relevent lines.
5.9. REGO accredited stations are required to enter details under the ‘Investment Support’

section of the Output Data page (1). The declaration below must also be read and made by

ticking the box shown below (2).
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Investment Support

Flease provide details of investment support {other than ROCs or Renewable LECs) which has been received for
the construction, operation or for the generation of energy by this generating station. Please state the name of
the investment received, the amount in pounds sterling (£) or rate/kWh for FIT payments, and the date it was
received, Please note that each investment only need be submitted once. It will be stored in the REGO

BTt RE POt T TeTe T T et e e e s e o e s ot ST ST oy o
your output data. If you receive new investments in the future then please add that investment by entering it

into the box below.

Investment Amount or Rate /kWh (£)

1 Mame of Investment Date Investment Received

—
I
N
I

—
I
N
I

—
—
——

\Please enter any comments related to this Qutput submission

% H

 Dedlaration
2 By ticking this box, the person making this request, or where the person making this request is a body corporate its duly authorised
representative, declares that:
() the person making this request is entitled under the Electricity {Guarantees of Origin of Electricity Produced from Renewable Energy
Sources) Regulations 2003 to the issue of guarantees of origin in respect of the electricity which is the subject of this request; and
(b) the person making this request has not made, and does not intend to make, a request in another Member State or Northern Ireland

for the issue of guarantees of arigin in respect of the slectricity which is the subject of this request, [

Cancel Submit | Print

5.10. Offshore wind generating stations will be required to enter a percentage which
represents the total installed capacity of the Registered turbines in relation to the total installed
capacity of the generating station in that month. Before entering a percentage into the box the
operator will need to agree a methodology with Ofgem as to how this figure will be calculated

by emailing renewable.accreditations@ofgem.gov.uk
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Input electricity

Type of input kWh generated MPAMN/Meter serial number

- |0 | _
Generated by the generating station * |O |

Is the ‘generated’ input electricity already deducted from output? Please select v

Standby generation * |O |

Percentage of Total Installed Capacity

Informational Message

“In order to receive ROCs on electricity generated by this station, you will need to enter a figure in this box that represents
the percentage of total installed capacity of registered offshore wind turbines in relation to the total installed capacity of
the generating station at the date of generation. The percentage should be entered as a decimal number between 0 and 1
and by entering a figure you are declaring that you are not claiming ROCs based on electricity generated by unregisterad
offshore wind turbines for the month in question.

Please contact Ofgem at renewable@ofgem.gov.uk to agree an appropriate methodology for calculating this percentage in
advance of entering a figure in this box.”

[ Percentage TIC of Registered Turbines ]

Input deduction

Total input deduction from ROC issue (kWh) 0.000000
Total ROC Qualifying percentage 0.00
Deduction for Unsustainable Biomass percentage 0.00

5.11. The 'Percentage TIC of Registered Turbines’ field will only appear if:

(1) the station is an ‘offshore wind’ station, and

(2) the station has been accredited or has added Additional capacity on or after 1
April 2011.

Enter Non-Half Hourly or Estimated Data

5.12. For generating stations using non-half hourly meters to measure their output or using
estimated output, you will be required to click on the 'Non-Half Hourly Meter Readings' button
(1) and enter details of meter reads or estimated output. Click on the 'Submit' button (2) to
return to the output data screen. Please note, you should not submit estimated dated until your
request for estimated data has been approved. Details of how to apply for estimated data are

outlined later in this chapter.
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Qutput data for period: December 2017

Pleese complela 2l Lhe relevant figlds. Instructions ere available on aur wabsibe! www olfgem gav. uk
= fields Bre mandalory

fa N1
bt I Enber non-half hourly or estimaied data I
¢ )

GaEnarsting Statian Datalia

RO Accraditatian D

REGD Accraditatian [D

Ofgem Renewables Schemes - Maintain Output Data

Mon-Half Hourly Meter Readings

4
B Plepse complele Lhe details below lor entering the relevant non-hall hourly mebered readings.
hput
Ssurce Mabar ‘What iz balsg messured Start Data End Duata Start Figura End Figurs Muitialisr I"-'“I'r:‘
Uil
MaruiRoadeg % ExpurtTolicid [piizzotr ]| [aizemT ] o | [a IE | |2
=
L s | Minidhng S || Piiirin e b £ b ER Rl i e 3Rl el N} i} 1 N} ek
Mew Man-Half Hourdy Meter Reading

Cancel Submit

5.13. When you click submit on the output data screen, you are asked to confirm the Output
data, as displayed below.
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Confirm output data

Please check the details below. If you want to submit them, click the Confirm button. IF you want to
change anything first, click the Amend button. You can also print out the details on this screen by
clicking the Print button.”

[t fields are mandataory

denerating Statien Details

Cunaraing Suasian warma S
e e —
eao accrestation 1o I
Eluctricity produces
kWh generated MPAN Miter serial numbor
Tatal quantity of slectricity produced = [P — _
SGukput
Type af eligible output kiWh generated HPAN S Meter serial number

5.14. Check your output details and either click on 'Amend' to change output data or on
'Confirm' to submit the data. Once you click on 'Confirm', you will be prompted to enter your

username and password.

5.15. In certain circumstances, (e.g. a data submission that has been made after the two-
month deadline) you will receive an exception message, as displayed below. If you 'accept' the
exception, you must write a brief explanation in the comment box., , If you realise data has
been entered incorrectly you can click on 'back' and amend the data. Explanations should be
clear and, if necessary, additional information, such as half hourly meter data, should be

emailed to Renewable.OutputData@ofgem.gov.uk.

5.16. Explanations do not need to be provided for ‘low priority’ exceptions and therefore no

text box will be provided. There is a hyperlink at the bottom of the page which links to an

exceptions glossary. This provides information on what the exceptions mean and what action,

if any, needs to be taken.
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Output Data

GLELET T

butput Data
Plzase note that the data you have entered has crested one or more exceptions, as shown,
Putput Spreadsheet ¥ P ’

mitted Output Dats
REGC - Cutput is mores than 110% of the =ame month's cutput in the

r Estimates Of Output pravious year
RO - Cutput ias more than 110% of the =ame month's ocutput in the

previous yeaxr

tpuit History
Ofgem Queries On

For more details about "Output Datz Exceptions’ click _here

Ofgem Renewsables - Explanations

Prane sue the relevant guidance or legislation fos the full deserigtion.

ctriciy st the slighilty reguirersents of & schume.

@ alucirielty guneratic bafisrs 1 August 2005 is exumpt frers th CEL. Th renumalie sxamption schirs (s nus iy Ofgers e behall of HM Ruverus and Customs (HIRC)

5.17. On successful submission of output data, you will receive a confirmation screen giving
you the option to click on 'input more' or 'Finish'. Click on 'input more' (1) if you wish to enter

another set of output data or on 'Finish' (2) to return to your account homepage.

Output Data

Thank you. Your cutput data details have been recorded. If you would like to input more data, select "Input more'; if you have no mare

data to enter, select "Finish'.
heet !

pata

= =

Ion

Submit Output Spreadsheet

5.18. You can upload output data for multiple generating stations covering the same period by

using a pre-completed data submission spreadsheet. Please note, if you have multiple stations
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you can only use this upload option once per output period. Therefore, if you submit a

spreadsheet for an output period with data for only some of your generating stations, you will

not be able to use this option to upload the remaining stations for the same period. Instead

you will have to do these manually via ‘submit output data’. Click on 'Submit Output

Spreadsheet menu option, to display the screen below.

5.19. Please note that where a station’s TIC

includes separately metered Excluded/

Unsupported capacity, you will have to declare the type of capacity, the gross output (for fuelled

and non-fuelled stations), and what fuel use relates to (for fuelled stations only). The

information that relates to the Unsupported/Excluded capacity should be declared in separate

rows.

5.20.

Input electricity is pro-rated by default so you should only include the input electricity

used by the entire station’s TIC in the row that relates to the station’s original capacity. This

will then be pro-rated automatically on the station’s data submission page according to the

export values.

5.21. Data submissions for generating stations that separately meter RO additional capacity

and excluded capacity cannot be included on a multiple station submission spreadsheet and

should be made manually.

Fuel Maintenance

Submit Output Data

Submit Output Spreadsheet
Edit Submitted Output Data

Apply For Estimates Of Qutput
ata

View Output History

Answer Ofgem Queries On
Qutput

Log out

Output Data

Submit Output Spreadsheet

Please note: The XML Schema has been updated along with the XLS spreadsheet examples. Please
download the updated spreadsheet before uploading your data.

Changes: Adjustments have been made to the output data spreadsheet, including the addition of a
new column called “Installation_Bioliquid_Production_Date” within the "Fuel Use’ worksheet. This
change is to facilitate data input by generating stations using bioliquids. However, all generating
stations should utilise the updated spreadsheet for all output data periods from January 2018
onwards. Should you wish to submit data for output periods prior to this and do not have a template
to use,please contact renewable@ofgem.gov.uk for the previous spreadsheet example.

Change date: January 2018.

Please note: Do not use a spreadsheet to submit output data for offshore wind generating stations
accredited on or after 1 April 2011 and offshore wind stations that added additional turbines on or
after this date. Instead, please submit data via the Submit Output Data function. If you are unsure
how you should submit data please contact Ofgem on 0207 901 7310.

Please pick a period you wish to upload for

Please select.. |

Please select a file to upload

Browse...

Upload file H Cancel upload

Examples and validation criteria

Validating Schema's

Output.xsd

Non Half Hourly.xsd

Fuel Use.xsd

Investment Support.xsd

Andillary purposes unit by unit.xsd

Excel documents
Output Definition.xls
Output Spreadsheet with
UC.xls

5.22. Select the submission period from the drop down box and upload a pre-completed data

submission spreadsheet (see an example below).
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=
mIEE e|e N o v bW s e

A B c D L
Generating_Station_Name Output_KWh Type_Of_Output Import_KWh Stand ™ |
Station1 2323.3232 Gross OQutput 2323.3232

Station2 2.33 Export

Station3 15247.23 Export And Own Use 15487565247
Station4 654 Export And Export Through An Exempt Distribution Network 654

5.23. The spreadsheet has been updated to include a question for you to select if you are

submitting ‘Unit by Unit Fuel Data’ or ‘Station Fuel Data’. For generating stations submitting

‘Unit by Unit Fuel Data’ this includes an additional ‘unit’ column and also a separate worksheet

for the Ancillary purposes by unit questions. The latest version of the spreadsheet is available

from your account on the Register (via ‘Submit Output Spreadsheet’ and underneath ‘Examples

and validation criteria’).

N 0} P Q R
Permitted_purposes_under_the_CCL Gross_Output REGO_Declaration_Acceptance Comments Data_Submission_Type
No Yes Unit by Unit Fuel Data
No Yes Station Fuel Data
\ | .

Output | Non_Half Hourly | Fuel_Use Investment Support Ancillary_purposes_unit_by_unit @ ]

5.24. If data on the spreadsheet is incomplete or entered incorrectly, you will receive an error

message informing you where to locate the error. See below an example of an error message.

The system has encountered the following errors in the uploaded spreadsheet. Please amend the spreadsheet to repair these
errors and resubmit.

Name Line Description

Sheet: Fuel_Use Column: check description 2 The 'Fuel' element has an invalid value accerding to its data type.

5.25. In the case where the system generates a data exception, the register will query this.

Click on 'Change Data' to amend the details or Click on 'Provide Explanation' to finalise your

submission.
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Home Page = Output Data > Uplo eatshest >
Submit Output Spreadsheet

The following exceptions are present in the data that has been uploaded. Where available, please click the 'Provide Explanation’ button
to set out an answer in relation to the exception and, if appropriate, the "Change Data’ button to amend the data submitted.

ad Sor: et = Digta Descr

Change data  Provide

Station name Capacity Name Exeption(s) axpianation

CCL - Qutput s less than 30% of the

same month's autput in the previcus Provide E}(phil‘lﬂtiﬂ
year :
HMOEL MAELDGEN drigina CCL - The data has been submitied Delete station
L]

Change Data

RO - The data has been submitted

REGD - Dutput (s less than S0% of

the same month's output in the = =
previous yaos Provide Explanatio e T
HMOEL MAELDGEN drigina CCL - The data has been submittied
im Change Data
R - The data has been submitted
ate

RO - Cutput (s kess than 90% of the

same month's autput in the previcus Provide E)(phil‘lﬂtil:l

T Delete station
MAEL MAELDGEN Aarigina CEL - The data has besn submitted
1o Change Data

2
R - The data has been submitted
ate

Edit Submitted Output Data

5.26. If you need to change output data that has already been submitted, you cannot do this
by resubmission of the spreadsheet. Instead, you can click on the 'Edit submitted output data’

menu option and amend the data.

5.27. To change output data, click on the 'Edit Submitted Output Data' menu option (1). Select
from the drop down menu the generating station (2) and the generation period you wish to

change (3). As displayed below.

Output Data
Fuel Maintenance

Ll [t s i) Please choose appropriate values from the lists below, then select

Submit Output Spresdshest 'Continue’ to input your data.

IEIIH‘. Submitted Output Dats l 1

Apply For Estimates Of Output

Data 2
Lo Station name [ i v ]
Answer Ofgem Queries On
Output
Log out 3
Please select 2 period [|Denember 207 V|]
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5.28. Click on continue and enter the revised output data, following the instructions as
described earlier in the Submit Output Data chapter and re-submit your output data. If data is
amended after the two month submission deadline, it is recommended you also notify the

Output Data Team by email (Renewable.OutputData@ofgem.gov.uk). When doing this please

ensure you clearly detail the station name and output period it relates to in the email.

Apply for Estimates of Output Data

5.29. Output data that is based on an estimate must be agreed with Ofgem in advance of a
certificate claim. This may be for a number of reasons, e.g. a metering issue, or where FMS
procedures cannot be undertaken as agreed. To apply for an estimated data case, you must
apply on the Register and submit details of the issue alongside a proposed methodology of

estimation for agreement with Ofgem.

5.30. Generators and Agents can apply for the use of an estimate by clicking on the menu

option 'Apply for Estimates of Output Data', as displayed below.

Apply For Estimates Of Output Data

Fuel Maintenance

Submit Dutput Data

Submit Output Spreadsheet
.

Apply For Estimates OF Output
Data

Station name [[—sELECT —] hd

From Date

To Date

View Dutput History

Generator's Explanation
Answer Ofgem Queries On
Output

Log out

5.31. Select a generating station from the drop down list, enter the period the use of estimated
output will cover (i.e. 'From date' and 'To date') and give an explanation, in the text box
provided, why the generating station needs to estimate output data, with a proposed

methodology of estimation. Click on the 'Submit' to send your request to Ofgem for agreement.

5.32. Please be aware that the generator or agent account will not receive certificates on this
output until Ofgem has agreed the proposed methodology of estimation. As you cannot upload

further information here, it is recommended that you provide a spreadsheet with your estimate

methodology and calculations to Ofgem by email (Renewable.OutputData@ofgem.gov.uk.
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When doing this please ensure you clearly detail the station name and output period it relates
to in the email.

View Output History
5.33. The 'View Output History' menu option allows you to see a history of output data entered

on the Register and the output period. Click on the ‘View Output History’ menu option (1) and

select a generating station and output period from the drop down menu (2).

_ View QOutput History
Fuel Maintenance
Submit Output Data The dats returned defaults to the past 12 months, unless the Date filters are used to specify 2 certsin date period
Submit Output Spreadsheet Hide Filter
Edit Submitted Output Data 2
Apply For Estimates OF Output Station [I— SELECT —] |
Data
Start Date |Feb 2017 Vl

View Dutput History

- End Date [Jan 2018 V]
A s O
Du::f: ool Filter Results
Log out

5.34. The ‘output data’ column allows you to view this data in more detail.

View Output History

Fuel Maintenance

Submit Dutput Data The data returned defaults to the past 12 menths, unless the Date filters are used to specify a certain date period
Submit Dutput Spreadshest Hide Filter
Edit Submitted Output Data i Click on the view
Apply For Estimates OF Output S
Data P
: - Start Date Mar 2016 ~ link to see a
e End Date
Ansiver Ofgem Queries On e detailed set of data
Log aut N Al
‘ utput | Gutpur | P
Sanarsbing siatien Schams | Badodstertduts | Parod sed date | Caisdubmbied | Date Amended 1\:2::. P R P Y
Butpat Histary

R{Nat

T |, REGO LT HIF 31f12/2017 310002008 31/04/2018 I v
RN

Tssuset | REGO 015102017 3042017 Y 2970172018 Suspended 20480000 Ge

ot
T ), REGO D100 300 ¥ J0/040/201 7 Fofei 2008 249y01/2018 Sumpenced 291 300 00 e Vb

T}, REGO O1,08/000 ¥ 31/06/201% Fofei 2008 249y01/2018 Sumpenced  372A3300  Ceoera Ml

5.35. The 'Status’ column under the View Output History’ menu option does not always reflect
the status of all certificates (ROC and REGOs). This is because the data submissions covers all
schemes (RO and REGO as shown in the scheme column) for which a station is accredited, but

each scheme has different requirements for certificate issue (e.g. REGOs are issued straight
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away whereas ROCs are issued in accordance with a certificate issue timetable). Therefore, in

certain circumstances certificates may be issued for one scheme, but not the other.

5.36. In relation to output data, the two schemes are set up in a hierarchical order on the
Register, with the RO taking precedence. This means that the status column in the ‘View Output
History’ section shows the latest status for the scheme that takes precedence, these statuses

are:

Status Description

Submitted Output data waiting to be reviewed by Ofgem
In review Output data currently being reviewed by Ofgem
Suspended High level data exceptions raised e.g. late data

Outstanding data queries

Awaiting Approval | Certificates ‘generated’ and waiting approval by Ofgem

Issued Certificates issued on output
Declined Output data declined e.g. a late data case that has been
rejected

Output Data for Fuelled Generating Stations

5.37. There are additional functions available for fuelled generating stations in the output data

section. These are outlined in the sections below. The functions covered earlier in the chapter
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on editing output data, applying for estimated data, viewing output history and answering

queries raised by Ofgem are the same for both fuelled and non-fuelled stations.

Fuel Maintenance

5.38. The 'Fuel maintenance' menu option allows stations generating electricity using fuel(s)

(e.g. biomass, waste, energy crops, etc.) to provide the necessary fuel data. This is in line with

the agreed Fuel Measurement and Sampling (FMS) procedures for monthly output data

submission. Click on the 'Fuel Maintenance' menu option and select your generating station

from the drop down list of your accredited generating stations, as displayed below.

Output Data

Fuel Maintenance

[ Fuel Maintenance ] 1

Submit Output Data
G ting Stati

Submit Output Spreadsheet snersting Stetian
Edit Submitted Output Data

Apply For Estimates OF Output
Data

View Output History

Answer Ofgem Queries On
Dutput

Log out

==K

2

5.39. On the next screen click ‘Add Fuel Maintenance Data’ from the central Fuel Maintenance

Data page. You will be navigated to the following page.

Fuel Maintenance

BuoLiguid

heet
hata Generating Station P
joutput
Fual nal Fuel Fuel R ——— Fuel Use Add Sustainability Reparting
Nama Type Reference Categary ¥ Table Informaticn
= Fossil Darived = - 3 o e Reoart
O FAME FO-Fi-1 Ligud | Uphad Fusl Specrﬁcannn | Fuel Use Calcidator Add Sustainahliity Report

( )
|| Add Fuel Maintenance Data ||
\ J

| View Sustainability Repart |
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5.40. Select the 'Fuel Type' (1) from the list of fuels available from a drop down list and then

select a ‘Fuel Name’ (2) from the drop down list of fuels.

Add Fuel Maintenance Data

adsheet e
e B

hut Data Orgem

OF Dutput Generating Station JE Facilitias CHP

s On Please complete the detzils below, and then click the Submit butten

* fields are mandatory

1
Fuel Type™ [ [Please salact._. V|] L
Add Mew Fu
2

FuelName™ '
el Rerence’ T—

| Gt Default Fusl Reference |
Fuel Category™ Flease salect.. v| (7
Notes

5.41. If a relevant fuel name is not available in the drop down list, you can select ‘Add New

Fuel’. You can then type in a new fuel name manually.

5.42. A new fuel will automatically receive a default fuel reference. You also have the option
to overwrite the default reference and manually enter a fuel reference in the Fuel Reference

text box.

5.43. When adding a new fuel, you will also need to confirm whether it is a solid, liquid or gas.
You will also need to provide any useful relevant comments regarding the new fuel. If you set
up a new fuel on the Register you should contact a member of our fuelling and sustainability
team. The fuel can be approved if agreed FMS procedures are in place. While you can use a
fuel as part of an output data submission before it is approved, no certificates can be issued

until approval is granted.

Fuel Use Calculator Table

5.44. Where applicable to your generating station, the Fuel Use Calculator Table allows you to

view the total mass or volume of a fuel used in a particular obligation period. Clicking on the
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‘Fuel Use Calculator’ button for the relevant fuel will present you with a drop down menu listing
each obligation period. By selecting the relevant period, you can navigate to the Fuel Use

Calculator Table for that period.

Fuel Maintenance

haet
bata Generating Station
joutput
Name | FUSITIPS | eperence | cCotegory Fuel Specification catentutae Tabe | Indaematian

on FAME FWE.TL?:L'I;“ FO-FA-1 Liquid | Upload Fuel Specification | l Fued Use Calcw .:Iorl Add Sustainabllity Repart

Add Fuel Maintznance Data | [ View Sustsinability Repart |

Fuel Use Calculator

CE
£ Fuel Typa Fossil Derived BioLiquid
Spreadshest Fuel Name FAME
Output Data Fuel Refersnce |FO-FA-1
ates OF Output Momth | M Vedume Umit of Measusremaent
Apcll 2017 1.000000000 L
jatory
(Queries On May 201F 1000000000 L
June 2017 1000000000 L
July 2017 1.000000000 L
Aeugust 301F 1.000000000 L
Saptarmbar 2017 1.000000000 L
Detebar 2017 1.000000000 L
Hevambar 201% 1000000000 L
Detamber 2017 1.000000000 L
Jaruary 2018

Fubtruary 2018
March 2018

Total: O, 0O

Users should be aware that the total fuel use recorded in this cell is a sum of the values recorded in each of the cells in the "Mass/Volume"
column. As a result, the value displayed in this cell will not be an accurate reflaction of the fuel that has been used where different units of
mezsurement are used during the same obligation pericd.

5.45. A total use value is provided at the bottom of the table. Please be aware that the total
fuel use recorded in this cell is a sum of the values recorded in each of the cells in the
‘mass/volume’ column. As a result, the value displayed in this cell will not be an accurate
reflection of the fuel that has been used where different units of measurement are used during

the same obligation period.
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Futruary 2018

March 2018

Total: 000000000

Users should be aware that the total fuel use recorded in this cell is a sum of the values recorded in each of the cells in the "Mass/Volume"
column. As a result, the value displayed in this cell will not be an accurate reflection of the fuel that has been used where different units of
mezsurement are used during the same obligation periad.

Add Sustainability Report — Function Removed

5.46. We've removed the ‘Add Sustainability Report’ function as we have incorporated this
reporting requirement in a streamlined process with annual audit reports. This does not take
place on the Register. If you wish to submit this annual information but you have not received
details of the new process, please email the fuelling and sustainability team

FuellingandSustainability@ofgem.gov.uk.

Fuel Maintenance
hest
hata Generating Station
joutput
Fuel Fuel Fuel Fuel Use Add Sustainability Reporting
Nama LT Reference | Categary i Calculator Table Information
= Fessil Derived A - - -
[t AME Baliquid Fo-Facl Liqud | Uplead Fuel Specification | Fupd Lse Calrudator
Add Fuel Maintenance Data | | Wiew Sustainability Report |

Submit Output Data

5.47. Fuelled stations will have to submit the same electrical information as outlined for non-
fuelled stations earlier in this chapter. Additionally, fuelled stations will also see another button

‘Enter Fuel Measurements’ which must also be completed on a monthly basis.
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MaiftenaRcs

Qutput data for period: December 2017
nit Output Data

it Dutput Spreadsheet Please complete all the relevant fields. Instructions zre available on our website: www,ofgem.gov.ul
* fields are mandatory

Subrmitted Dutput Dats

\y For Estimates OF Dutput ﬂ Enter fuel measurements U| Enter non-half hourly or estimated data

Output History
yer Ofgem Queries On Generating Staticn Details
put
Lt Ganerating Station Name |
ho Arcrsditation 10 .
KEGD hccrasitation 10 S
Elctricity produtid
kwih generated MPAN{ Mter serial numbe
Total quantity of eloctricity prodsesd =~ [a ] asmwesseenaes § MmN
<<<<<<<<<<<<< R ————

Sutpaut

Enter Fuel Measurements

5.48. For generating stations which use fuels (e.g. biomass, energy crop, waste, etc.) to
generate electricity, you must provide the fuel measurement details required under agreed FMS
procedures. Click on the 'Enter fuel measurement' button to enter fuel measurement details for

a generating station.

5.49. To edit the grid, scroll to the far right and select the 'edit' button, as illustrated below.
Select your fuel from the drop down list under ‘fuel reference’ and enter the relevant fuelling
and sustainability information. Then select ‘update’ on the far right hand side of the grid. For
stations that have Excluded/Unsupported capacity present which is separately metered, the
capacity type will also need to be selected for each fuel. All Excluded/Unsupported capacity

fuels do not need to report against the sustainability criteria.

5.50. To add information on other fuels used for generation in that month, select ‘New Fuel

Measurement’ and follow the instructions in the paragraph above.
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[ Edit Submitted Output Data

Apply For Estimates Of Output Fuel Measurements
Data
View Qutput History
Quantity [Gross| Gross Cal Heak Heakt .. | ofgem Fuel
S Fuel Referencs Capacity Type ity| Unitof | Cal Unit of Contribution  |Contribution Copy of =
Answer Ofgem Queries On Measure [Value| Measure Value % %
Output
Please select Please select 0] Kg Vo MJiKg (0.000000000000(0 0 Please select.. v ‘
Log out
£ >

New Fuel Measurement

If claiming ROCs, is all fossil fuel and/or waste used for permitted ancillary <Please Select- W'
purposes.
__CaI'ICE\ Submit

Solid and Gaseous Fuel
1: Where the fuel does not mest the land criteria, please provide the main reasons why biomass mesting the land criteria was not used.
2: Where the GHG emissions are greater than 79.2 g/MJ electricity please provide the main reasons why biomass with lower GHG emissions was not used.
MNote: From 1 April 2014, for RO and ROS only, and from the date at which the NIRG comes into force, for @ generating station which meets the definition of 2 'post-2013 dedicated biomass
station’, the relevant GHG emission threshold is §6.7 g/MJ electricity. Where GHG emissions are greater than this threshold, operators of these stations will have to provide the main reasons
vihy biomass with lower GHG emissions was not used.
182: Where the information for either the land criteria or the GHG emissions is not known, please provide the main reasons why biomass for which that information is known was not used,
AND the main reasans why that information is not known,

Separately Metered Unsupported Capacity

When a station has unsupported/excluded capacity present which it separately meters, prior to the submission of fusl measurement 1. the Heat Contribution Value (HCV) percentage
for each fuel will take into account all fuels used to generate. Post-submission, the HCV percentage for the fuels listed as "RO Capacity” capacity type only take into account other "RO Capacity”
fuels, and not "Unsupported Capacity” fuels. On the other hand, the HCV percentage for fuels listed as "Unsupported Capacity” capacity type will take into account all fuels.

5.51. Operators of generating stations using solid or gaseous biomass greater than 50kW DNC
and less than 1MW TIC do not need to report sustainability information monthly. For these

stations, the Land Criteria and GHG Criteria boxes will be greyed out.

5.52. Generators who are required to provide sustainability information can report against the

\ 4

Land Criteria by selecting from the following options ‘yes’, ‘no’, ‘unknown’ or ‘exempt’. If
generators using solid and gaseous biomass select ‘unknown’ or ‘no’ for the Land Criteria they
must answer the questions set out in legislation in the free text box provided. These questions
are replicated at the bottom of the ‘Enter fuel measurements’ page on each output data

submission. Generators using bioliquids do not need to enter any reasoning.

5.53. On the same screen, generators are asked to submit their GHG emissions by either
entering an emission figure, or selecting ‘unknown’ or ‘exempt’. For bioliquids the emission
figure is a percentage saving. For solid and gaseous biomass this is to be reported as total
emissions in gGHG/MJ] of electricity. If the emission figure for solid and gaseous biomass is
greater than the threshold or they select ‘unknown’, the generators must answer the questions
set out in legislation. They should use the free text box provided. These questions are repeated
at the bottom of the ‘Enter fuel measurements’ page on each output data submission.

Generators using bioliquids do not need to enter any reasoning.

5.54. Generators using bioliquids will also need to enter a value in the dropdown options under
‘Installation bioliquid production date’. Generators should answer ‘before 6 October 2015" if the
installation that produced the bioliquid in question started producing bioliquids before 6 October
2015 or ‘on or after 6 October 2015’ if the installation started producing bioliquid on or after
that date.
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Ofgem Renewables Schemes - Maintain Output Data
fenance Submit fuel measurements for this period

tput Data

tput Spreadshest

itted Output Data

Estimates OF Dutput Fuel Measurements
but History
tamination| OIS | g0
fogem Queries on £ anF | Spacitication
| Flease seiect.. W

<

Meets land / \
Crlterla? Choose fuel and/ar waste used for permitted andilary @ Enter emISSIonS
wee! ‘e figure for GHG criteria o
yes, no, or ncel Submit
\ , or select ‘unknown’ or
exem pt meet the land diteria, piease provide the main reasons why biomass meetl
D ni oy, st o e ot e e e | €X€MPE PP ——
emissian threshold Is 66.7 9/MI @iecridty. Where GHG emissions are greate ide the main rezsons
GHEG emissions was not used.
183 Where the nformation for either the land ariferis or the GHG emissions s not known, please provk nown was ot used,
AAD thie main reasons whey that information ks not krvn. ™ . s\ j

Entering Fuel Measurements Data for Co-Firing and Conversion Generating Stations

5.55. For generating stations that are co-firing or are biomass conversions, an additional
question will appear above the Fuel Measurements grid with a radio button for either ‘Unit by
Unit Fuel Data’ or ‘Station Fuel Data’. The option selected by the generating station depends
on the FMS procedures which have been agreed with our Fuelling and Sustainability team.

5.56. If you select ‘Unit by Unit Fuel Data’, then an additional ‘Unit” column will allow you to
select the unit in which the fuel was used. The number of units displayed will correspond to
that provided to our Fuelling and Sustainability team. The term ‘unit’ refers to a ‘combustion
unit’ as per the RO Order. This column does not appear if ‘Station Fuel Data’ is selected. You

must select a radio button before entering information into the grid.
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T
0Ofgem Renewables Schemes - Maintain Output Data
Fuel Maintenance Submit fuel measurements for this period
Submit Output Data
Submit Output Spreadsheet Warning: If you switch fuel submission type you will need to enter your fuel measurements again
Edit Submitted Output Data Please indicate if you are submitting your fuelling data on a unit by unit or station-wide basis.
Apply For Estimates Of Output
Data Station Fuel Data
CLE L LS Fuel Measurements
Answer Ofgem Queries On
Output
Gross Cal Heat
Log out Unit Fuel Reference Capacity Type Quantity Unit Gross Cal Value Unitof | Heat Contribution Value |Contribul
Measure Measure %
Unit 1 L | =] v [[ro capacity | 100000 kg vl Mikg ™ 4,000,000.000000000000(100
Unit 2 ~ |95FL ~73 || [Excluded Capadity_w ||[100000 |[Kg_ w]f40 |[Mi¥g v ]lo.coo000000000 o
>
New Fuel Measurement
I claiming ROCs, is all fossil fuel and/or wasts usad for permitted ancillary purposas, in unit 1
If claiming ROCs, is all fossil fuel andfor waste usad for permitted ancillary purposes, in unit 2
If claiming ROCs, is all fossil fuel andfor waste usad for permitted ancillary purposes, in unit 3
If claiming ROCs is all fossil fuel and/or waste used for permitted ancillary purposes, in unit 4 | Yes S
T
0Ofgem Renewables Schemes - Maintain QOutput Data
Fuel Maintenance Submit fuel measurements for this period
Submit Output Data
Submit Output Spreadsheet Warning: If you switch fuel submission type you will need to enter your fuel measurements again
Edit Submitted Output Data Please indicate if you are submitting your fuelling data on a unit by unit or station-wide basis.
Apply For Estimates Of Output
Data
e Y Fuel Measurements
Answer Ofgem Queries On
Output
Quanti Gross Cal Heat Heat
Log out Fuel Reference Capacity Type Quantity Unit Gross Cal Value Unit of Contribution  |Cx i C ination %
Measure Measure Value e
Energy Crops Co- 72 v |[Flesse select.. v |[|100000 (kg v |[Mara ] 0.000000000000(0 o ]
< >
New Fuel Measurement
If claiming ROCs, is all fossil fuel and/or waste used for permitted ancillary
purposes.
Solid and Gaseous Fuel
1: Where the fuel does not mest the land criteria, plezse provide the main reasons why biomass meeting the land criteria was not ussd,
2: Where the GHG emissions are grester than 79.2 g/M) electricity please provide the main reasons why biomass with lower GHG emissions was not used.
MNote: From 1 April 2014, for RO and ROS only, and from the dat at which the NIRO comes inta force, for a generating station which mests the definition of 2 'post-2013 dedicated biomass
station’, the relevant GHG emission threshald is 66.7 g/MJ electriaty, Where GHG emissions are greater than this threshold, operators of these stations will have to provide the main reasans
why biomass with lower GHG emissions was not used.
1&2: Whera the information for either the land criteriz or the GHG emissicns is not known, please provide the main reasons why biomass for which that information is known was not used,
AND the main reasons why that information is not known.
Separately Metered Unsupported Capacity
when 2 station has unsupported/exduded capacity pres: ch it separately meters, prior to the submission of fuel measurement information, the Heat Contribution Value (HCV) percentage
Post-submission, the HCV percantage for the fuels listed as "RO Capadity” i ke into account other "RO Capacity”
fuets, and not "Unsupported Capacity” fuels. On the other hand, the HCV percentage for fuels listed as "Unsupported Capacity” capacity type will take into sccount all fusls.

5.57. For stations submitting ‘Unit by Unit Fuel Data’, please note you cannot assign the same
fuel twice against the same unit. However, a fuel can be assigned to different units. In addition,
the permitted ancillary purposes question must also be answered for each individual unit when

submitting ‘Unit by Unit Fuel Data’. Failure to do so will result in an error.
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5.58. For stations where fuel use is not assigned to every unit recorded for the generating
station in a given month, an exception will be generated when you submit your output data to
alert you to this. You can either click ‘Back’ and amend the fuel measurements if this is a
mistake or, if you have chosen not to provide fuel use for every unit, you should provide a
written explanation in the free text box on the exceptions page. Should a co-firing or conversion
generating station wish to change the number of units recorded they cannot do this via the

register. You will need to ask the Fuelling and Sustainability team for an alteration.

Output Data

Please note that the data you have entered has created one or mare
exceptions, as shown.

=
CHPF - A fuel awaiting approval has been ineluded within the
subiz=sion
ED - 4 fuel awaiting approval has been included within the
;uhmissinn

recorded at the generating station.
-

BEO - ¥ou hawe not assigned a fuel to all of the combustion units ]

If you want to accept these exceptions, supply an explanation in the box below,
then select the 'Accept' button. If you want to amend your data, select the 'Back'

hutton,
1

[

Back | Accept

For more details about ‘Output Data Exceptions’ click _here

5.59. Finally, ensure that you also answer the available questions underneath the fuel
measurement grid regarding fossil fuel use for permitted ancillary purposes. Once all
information has been entered, click the 'Submit' button to return to the output data screen,
displayed above. You should note that the ‘Enter fuel measurements’ button will not appear if

not applicable to the generating station.
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6.1. The 'Certificates' section on the horizontal menu bar on your account homepage, enables
you to view your held certificates or transfer / receive certificates from another organisation's
registered account and retire certificates.

6.2. The below screenshot is the ‘Certificates’ homepage. As you can see when you have

certificates in your account available for transfer they will first be visible here.

- Ofgem Renewables Schemes - Manage Certificates
Retire Certificates

ROCs

This part of the system enables you to view and transfer your certificates.

REGOD=s

Log out

Accunts Total Cartificatos

REGO

6.3. Select the certificate scheme that you want to manage from the vertical menu. You will

then be presented with four options (these options are the same for each of the renewable
scheme account).

- ROCs
Retire Certificates
ROCs
What would you like to do:
REGOs: ROEs
Log out

Wi my roc certificates

Transfer my roc certificatos

Wiew my pending tramsfir

Wiitw retehved transfer requests
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View My Certificates

6.4. Click on the 'View my ROC Certificates' to view all ROCs held in your account, as
illustrated below.

N ROCs

Retire Certificates

ROCs
. ) e v doe

T What would you like to do:

REGO& nocs

Log out
Wi my roe clrtificatis Wi
Transfer my roc certificates o

A search filter will be displayed. This will give you the option to filter certificates by
station, subscheme, output period and certificate number.

6.6. You can tick ‘Annual Data’ to filter data for stations who have been accredited to submit
data on an annual basis. Please note, that when selecting this option, you should also enter the

Output Period Start and End date relating to specific Annual Data period. For example, April
2016 - March 2017.

6.7. You can also tick ‘Just show ten most recent’ to filter your search to show the most
recent data submissions.

View RO Certificates

tificates

To view the certificates in your account, please search by the Station or Qutput Period Date Range filters.

To see all certificates, please select the maximum range in the Output Period Date Range filter.

If the Annual Data checkbox is unchacked, both monthly and annual data pertinent to the selected date range will be
displayed.

If the Annual Data checkbox is checked, only annual data pertinent to the selected date range entered will be displayed.

Hide Filter

Generating Station:
SubScheme
Outpur Period Start date |[Oct 2017 N
Cutput Pericd End date  [Jan 2012 h
Certificatz No. like I
O Annual data

D]UBt show ten most recent

A

6.8. Once you have selected your search criteria, click ‘Apply Filter’ to see your search results.
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Transfer My Certificates

6.9. To transfer certificates, click on 'Transfer my ROC Certificates'.

Certificates

N ROCs
Retire Certificates
ROCs
What would you like o do:
REGOs ROEs
Log out

Wit my rot tertfeates o

Wiew my pending transfer Whiew

6.10. The account holder is given the option to ‘Transfer by number of certificates (Standard)’

and ‘Transfer by specifying a certificate range’.

B Certificate Transfer Options
Retire Certificabes

ROCs Please select one of the following transfer options:

LECS

REGOs etian

Log out Transer b Mumber of Cartificatis {Stan dare} Aam

Transber by Soaciying a Cartificate Range Mam

6.11. If you click ‘View’ next to ‘Transfer by number of certificates (Standard)’ the screen
below will be shown. A very similar screen with the same filters is shown for ‘Transfer by

specifying a certificate range’.

86



- Renewables and CHP Register User Guide

ertificates

Request Transfer

To view the certificates in your account, please search by the Station or Output Period Date Range filters.

To see all certificates, please select the maximum range in the Output Period Date Range filter.

If the Annual Data checkbox is unchecked, both monthly and annual data pertinent to the selected date range will be

displayed.

If the Annual Data checkbox is checked, only annual data pertinent to the selected date range entered will be displayed.

Transfer from: Capitar stage Laoamgon Limiea nererence: wenwuzsud

Enter the unigue ID of the organisation you are

transferring certificates to: l:l

Hide Filter

Generating Station:

Technology

IssueDate | 030022017 |C—2l'C-2I‘201S

Output Pericd Start date
Output Period End date  |Feb 2013 hd
Certficate Noulike [ |

O Annual data

Apply Filter
Update figures

Selecr All O

’ - e i —
' - e e _

Teatas

Update figures

Subrmit transfer request

6.12. For both options the simplest way to view your ROCs available for transfer is to select

your generating station from the drop-down menu, clear the ‘Issue Date’ fields as per the above

screenshot and select your output period start & end dates. Leave the remaining fields blank.

You can then select ‘Apply Filter’ to see which certificates meet the criteria set.

6.13. Upon applying the filter, you will see a different interface depending on the option

selected earlier

6.14. Below is the ‘Transfer by number of certificates (Standard)’ option.
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Update figures Select all []
% Generator Technology Issued Start End Certificates| Transfer Remaining |Select|

Oct 2017 On-shore wind (ROS code = 371 l:l 27 O
5q) -

Nov 2017 On-shore wind [ROS code = 20396 l:l 0306 O
sQ) Zlits

Dec 2017 On-shore wind [ROS code = 21104 I:I 34 |
5q) 2 4

Jan 2018 On-shore wind (ROS code = 23348 I:I 13348 O
59 2l

Feb 2018 On-share wind [ROS code = 18767 o7eT
o ] fwer | O

Total 83586 o 83986

Update figures
Submit transfer request

6.15. From here you can ‘select all’, ‘select’ individual lines or request a specific number of
ROCs for each line before ‘selecting’ it. At this point you will need to click ‘update figures’. This
will then show how many are to be transferred for each line and how many remain with a total

column at the bottom.

6.16. The ‘Transfer by specifying a certain range’ option differs slightly. You will need to input
a start and end range for certificates. A detailed overview of how these ranges work can be

found on pages 56 & 57 of our Guidance for Generators.

6.17. Enter the unique ID of the organisation you want to transfer certificates to. The IDs will

have the following format:

AGEOQOOXX - for an agent account
SUPQOOXX - for a supplier account
PAROOXX - for a participant account
GENOOXX - for a generator account
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Output Period End date |Jun 20718 v
Certificate No. like

[JAnnual data

[ Apply Filter J

Update figures

Qutput | Generator Technology | Issued |Certificate Start - End Range "’—E“' | Certificate Start - End Range No to transfer
Mar 2018 263 |

Total 263

Update figures

Submit transfer request Cancel

6.18. When the account holder clicks on the ‘Submit transfer request’ button, they will receive

a confirmation screen listing the specific certificate ranges selected to be transferred.

. Transfer details confirmation
ire Certificates

to Organisation Name: reference_

Cs
i Vou are about to submit the following transfer request from Qraanisation Name_: refersnce

Ganeratar Srart End ‘ Cartificates | Transfer ‘ Remaining

e ] e
] ]
- I

[| Proceed with the transfer request |]| Back |
b)

6.19. On clicking the ‘Proceed with the transfer request’ button, the account holder will receive

a message on screen confirming that the transfer of certificates has been successfully initiated.

For the transfer to be completed the certificates must be accepted by the party to which the

certificates are being transferred to.

6.20. A message will be displayed informing you that the transfer request has been submitted.

Users with email permissions will receive an automated email informing the appropriate parties

of the transfer request. While the transfer is pending these will be visible under the ‘View my

Pending Transfer’ option under each certificate type.
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View Pending Transfers

6.21. To review all pending transfer requests, click on 'View pending transfers'.

N ROCs
Retire Certificates
ROCS

e What would you like to do:

REGOs

Log out

1=

Wiew my roc certificates Vi

Transfer my roc certificates Vi

Wiew my pending tramsfer

Wiew received transfer requests Wheew

6.22. The table below will be displayed, showing a list of all certificates that you transferred

that have not yet been accepted.

View pending Transfers
privificates

Show Filter
Select all O
Transferes (Gutput Period| Generater | Technology |Tramsfer Date Start | End Cartificates St ‘

| Cancel Transfer Requests ” Back |

6.23. In this screen, you can cancel any pending requests. To cancel a pending request, check
the ‘Select’ box at the end of the certificate row. Alternatively, to cancel all pending requests,

click on the Select All tick box. Then click on 'Cancel Transfer Requests'.
6.24. The confirmation screen below will be displayed and you will have the option to enter a

reason for cancelling the transfer request which will be sent to the recipient. Click on 'Proceed'

and enter your username and password to confirm.
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View pending Transfers
ficates

To cancel the pending Renewsble rego transfer requests detziled below. Please check the details and dick proceed to cancel the pending
requests in the table

Transfer
Date

T

n

Cartificates Mates

View Received Transfer Request

6.25. To view certificates that have been transferred to you, click on 'View received transferred
request' menu option.

Certificates

ROCs

Retire Certificates

ROCs
LECs What would you like to do:

REGOs .
Log out

View my roc certificates
Transfer my roc certificates.

View my pending transfer

View received transfer requests View

6.26. You can choose to view received transfer requests by ‘accept/decline by number of
certificates (standard)’ and ‘accept/decline by range’.

6.27. From this screen you can accept, or decline a transfer request sent to your account. By
default, all entries are displayed, however for a more detailed view click on the 'Show Filter'
link and search using ‘Just show ten most recent’, 'Technology’', or 'Transferor'. Alternatively
search by 'generating station' or 'date’.
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Received ROC Transfer Request

Hide Filter

Transferor: [Please select... V|

Generating Station:  |Please select... V|

Technology |Please select... v
Transfer Date Idd/mm/yyyy to Idd/mm/yyyy

Output Period [Please select... V|

Certificate No. like | |

DJLISt show ten most recent

Apply Filter

6.28. The screen below will be displayed, enabling you to accept or decline transfer requests.

Received ROC Transfer Request

Show Filter
Select all [

Qutput R Date Agent . B Number of

Period Transferor Organisation submitted Group/ Station Technology Start: End: Certificates

Feb 29/05/2018 Photovoltaic (RO 1241 J
2018 code = RU)

Feb 29/05/2018 Photovoltaic (RO 1959 —l
2018 code = RU) .
Jan 18/04/2018 Photovoltaic (RO 507 J
2018 code = RU)

Jan 18/04/2018 Photovoltaic (RO 931 :‘
2018 code = RU)

| Accept H Decline Back |

6.29. Click on the check box at the end of the certificate row to select a specific certificate
transfer. Alternatively, click on 'select all' check box to select all certificate transfer. Click the
'Accept’ button to accept the transfers selected or on the 'Decline' button to reject a transfer

request.

6.30. A confirmation page will be displayed, click on 'Proceed to accept request'. You will be

prompted to enter your username and password.
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’ . Transfer details confirmation
Retire Certificates

ROCs

You are about to submit the following transfer request from Organisation Name: Ovo Energy; reference SUP0008823; to Organisation

— Name: Common Farm Solar Limited; reference: GEN0216545.

REGOs

Log out Generator start End | Certificates

Transfer | Remaining

Burton Pedwardine Solar Farm - Phase 2 RO0327RUENODDD000417GMG RO0327RUENO007220417GMG 723 100 623

Total 723 100 623

[| Proceed with the transfer request |]‘ Back |

Retire Certificates

6.31. This section gives account holders the facility to ‘retire’ certificates. A retired certificate
is one that an account holder has decided not to use for purposes of compliance under the RO,
or the use of REGOs for Fuel Mix Disclosure. Once retired, certificates are not available for
redeeming. Please note, Suppliers must retire REGOs in their Supplier account to be used for
NI FMD.

6.32. By clicking the ‘Retire Certificates’ option, a screen is displayed with the options to Retire

ROC, LECs and REGOs. The guide will outline retiring REGOs as an example.

N Retire Certificates
Retire Certificates

This part of the system allows you to retire your certificates

(!ntlmlﬂh

Retire LECs

Retine REGO's

6.33. By clicking the ‘View’ link adjacent to each type of certificate, a screen showing the

standard certificates filter will show up.

6.34. Once at least one filter is applied, you will then see the relevant certificates underneath
the filter. From here you can select all, select specific lines or specific amounts of the certificates
you wish to retire. Once you have made your selection click ‘Update Figures’. This will then

show the total number of certificates to be retired. At this point you can click ‘Retire’.
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jartificates

Retire REGO

To view the certificates in your account, please search by the Generating Station or Technelogy or Qutput Pericd Date Range or Certificate
Mumber filters. To see zll certificates, please select the maximum range in the Output Pericd Date Range filter, If the Annual Data
checkbox is unchecked, both monthly and annual data pertinent to the selected date range will be displayed. If the Annual Data checkbox
is checked, only annuzl data pertinent to the selected date range entered will be displayed. To view reconciliation CHP LECz, please sslect
3 date range corresponding to the CHE LEC reconciliztion period, .g. January 2011 - March 2012

Hide Filter

Generating Station:

Technology

Output Period Start date
Output Period End date

Oannual data

Certificate No. like

Apply filter

O select all

Update figures

Sdnarating
Station

Hambes 61
REGO ta bi
e

Naimbsir of
REGO

HESO atart

Dt puik b REGO &nd

Hismaming ‘ Select

016201
IOR/E017

Lm0
30 E01Y

07

0182017
ILE/R0LY

OLTR/201 7
T0/2017

Glinfe01?
HADMR01Y

011/2017
E RN

GLaafa0i
Ifafeniy

=
2

Tetal a1 1643 B

& request has been submitted for retiring of rego. Are you sure you want to continue?

Ouitput Pered  |Gendrting Statisn

Husnber of rege ta
FEge start . va

rage &nd ‘ Numbir of nige

1052017 A0 420 o
T03/201%
LT 201 sED SED o
042017
O1/0E/2017 sEE BER o
T 05/201%
Tetat 1586 1586 i

N

| Back | IrPru-:eed to retire cerificates I
C

J

6.35. After entering your username and password you have one last chance to review the

certificates you wish to retire. On clicking on the ‘Proceed to retire certificates’ button you will

receive a message on screen confirming that your certificates have been successfully retired.

All users will be able to view and report on certificates retired by user the certificate reports.
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7.1. The ‘Manage Compliance' section is located on the horizontal menu bar on your account
homepage. This enables suppliers to use the Register to comply with the Renewables Obligation
(RO) and to hold REGOs as evidence of Great Britain Fuel Mix Disclosure (FMD).

7.2. The 'Compliance' menu option displays functions that allow suppliers to comply with the

different renewable schemes.

Submit Supply Data (RO) - Submit Supply Data option

7.3. Click on 'Submit Supply Data' in the vertical menu.

Manage Compliance

] Ofgem Renewables Schemes - Manage Compliance

[ Submit Supply Dats

Edit Supply Data This section of the system allows it sta, your compliance reports, and manage other compliznce related tasks,

Submit Compliance Report

Edit Compliance Report A
Respond To Queries From Ofgem COmp|Iance menu
Renewahle LEC Allocation

options

CHP LEC Redemplion

Log aut

7.4. Select the licence from the drop down list of licences. Next select either the 'Submit

Supply Data' or 'Confirm Zero Sales' radio buttons and then click ‘Continue’.

Confirm Zero Sales

7.5. If you select 'Confirm Zero Sales' a statement will be displayed, see below. You will be
required to tick the check box (1) to agree to the statement before you can click 'Submit’ (2).

You will be prompted to enter your username and password.

Manage Compliance

Confirm Zero Sales
Submit Supply Data
Edit Supply Data
Submit Compiiance Report 1 Please read the statement below and tick the checkbox to confirm zero sales for the period stated
Edit Compliance Report @: the authorised Renswabls: Obligarion compliance conract fov]
O - i:o: supplicd oy electricity to customers in [Englend & Wales andior Scotdand] during the peviod 1 April 2016 10 31 March

Respond To Queries From Ofgem p— ;
2017 inclusive.

Renewable LEC Allocation -
CHF LEC Redemption

- - i) 2
Log out
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Submit Supply Data

7.6. To submit supply data, select ‘Submit Supply Data’ and complete the ‘Electricity sales

details’ fields shown below. The ‘Calculate’ button will calculate total supply based on your

submission and will estimate your obligations. You will also have the option to add any

additional comments, if required.

7.7. Please note that your actual obligation will be determined following validation of supplier

submissions and will be sent to you by the Renewable Obligation Compliance team.

Manage Compliance

_ Obligation Period : 2018-2019

it Supply Data
upply Data Electricity sales details :
it Compliance Report

fompliance Report

nd To Queries From Ofgem Total supply to distribution and transmission customers (B) ~

vable LEC Allocation

Total supply to customers connected to a licence-exempt distribution network (C) 7
EC Redemption

ut Electricity to premises occupied by a licence holder for the purpose of carrying on
activities which he is authorised by his licence to carry on (D) 7

Total supply to Energy Intensive Industries (Ells) (E) 7

Total EII Excluded Electricity (F) 7

Relevant electricity supplied (G) = (B + C) - F

Renewables Obligation = G * A

Comment

Obligation level (ROCs/MWh) (A) :
0.468

RO( England and Wales )

10,000.00| MWh

0.00| MWh

10,000.00| MWh

5,000.00, MWh
4,000.00, MWh
Calculate

6,000.00 MWh

2,808.00 ROCs

[Jconfirm Zero Sales

You will receive a confirmation message confirming the supply data has been submitted

successfully.

Manage Compliance

Submit Supply Data Submit Supply Data

Edit Supply Data Supply Datz has been submitted successfully.
Submit Compliance Report
Edit Compliance Report Ofgem Renewzbles & CHP Team at renewable@ofgem.gov.uk,
Respond To Queries From Ofgem

Renewahle LEC Allacation

CHP LEC Redem plion

Log eut

A confirmation email has beesn sent to the email address registered on your account. If you do not receive the email, please contact the

Edit Supply Data

7.8. Select the licence you want to edit from the drop-down list.
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T — Edit Supply Data

—=
Eubmit Compiiance Bepart Plzase select a Licenss
Edit Compliance Report

Respond Te Queries From Ofgem Please select an option -

Edit Supply Data (O 5ubmit Supply Data
Renewahle LEC Allocation
CHP LEC Redemption
(gt

7.9. To edit and submit the updated supply data, follow the same steps as provided in the
previous section on ‘Submit Supply Data’. When the amendments have been made, a

description of the revision and the reason for it should be noted in the *Comment’ box.

Submit Compliance Report

7.10. Click on 'Submit Compliance Report' on the vertical menu and select a licence from the
drop down list. The Submit Compliance Report screen will then be displayed, summarising your
supply data and your obligation. A message will also be displayed reminding you to opt in to
email notifications if you wish to receive a notification after submitting your compliance report.

For instruction on how to do this, please see the section on ‘Email Notifications’ in Chapter 2.

Manage Compliance

Submit Compliance Report
Submit Supply Data

Edit Supply Data Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

[ Submit Compliance Report ]

Edit Compliance Report [ Licence |Please select a licence Gc] 2

Respond To Queries From Ofgem

Renewable LEC Alloeation

CHP LEC Redemption

Log out
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7.11. Click on the 'Select ROCs’ button to display a table with the certificates held in your
account that can be presented for compliance.

Submit Compliance Report

3 > > >

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

Renewables Obligation Renewables Obligation
Compliance Period 2018-2019

Revision Number 0

Revision Date

Relevant Electricity Supplied (MWh) 6,000.00

Obligation level (ROCs/MWh) 0.468

—

| Cancel ||| Select ROC's >
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7.12. As illustrated below, the display summarises ROCs by the output period to which they
relate. To view the individual ROC ranges, click on a specific month. This will then display a

list of all ROC ranges for that period.

Submit Compliance Report

> > >

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

Obligation Details

Obligation: 34,800 ROCs
Max. Banked (25 %): 8,700 ROCs
Max. Qualifying Bioliquid (4 %): 1,392 RQCs

You have the following Renewables QObligation certificates available to use for compliance purposes:

< Calculate compliance || Calculate Buyout >

Select All [
Period No. in range No. to use Select all in range
Apr 2017 2257 O
May 2017 2477 ]
Jun 2017 2543 O
ul 2017 2491 a
Aug 2017 2230 |
Sep 2017 1060 O
Total: 13,058 0
Total Banked ROCs : 0
Total Qualifying Bioliguid ROCs : 0
Re-Calculate

7.13. As shown on the screen below, the *No. to use’ column (1) represents the number

of

ROCs currently selected for presentation against the obligation. The *No. remaining’ column (2)

details the ROCs in your account which have not been selected for presentation.
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>

Obligation Details

Submit Compliance Report

>

Obligation: 34,800 ROCs
Max. Banked (25 %): 8,700 ROCs
Max. Qualifying Bioliquid (4 %): 1,392 ROCs

>

[

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

2

3

Eelect Al (]

f Y )
Qualifying No. No. Select all in
Period Station Current | Banked eI Certificate no (start) Certificate no (end) in No. to use =n
Bioliquid s remaining range
Apr 2017 X RO0323RUEN0000000417GMG  RO0323RUEN0004310417GMG 432 I:I 432 D
Apr 2017 X RO0205RUEN0000000417GMG  R0O0205RUEN0000990417GMG 100 I:I 100 D
Apr 2017 X RO0327RUENQ000000417GMG  RO0327RUEN0007220417GMG 723 I:I 723 D
Apr 2017 X RO0330RUEN0000000417GMG  RO0330RUEN0003150417GMG 316 I:I 316 D
Apr 2017 X RO0O305RUENQ000000417GMG  ROO305RUEN0006850417GMG 686 I:I 686 D
Total: 2,257 0 2,257

Total Banked ROCs : 0

Total Qualifying Bioliquid ROCs : 0

Re-Calculate

| Back || Re-Calculate & Continue |

7.14. To select the number of certificates you wish to use for compliance you can select all
ROCs for one month by ticking the ‘Select all in range’ box (3).

Submit Compliance Report
Submit Supply Data b -

Edit Supply Data = = =

e T B e S poTe Please ensure you have opted in for compliance email notifications if you wish te receive a notification after submitting the

Edit Compliance Report compliance report.

Respond Te Queries From Ofgem Obligation Details

Renewahle LEC Allocation
Obligation: 1,661,888 ROCs

Wave Obligation: 0 M50=

Tidal Obligation: 0 MS0s

Max. Banked (25 %): 415,472 ROCs

Mazx. Qualifying Bicliquid (4 %0): 65,475 ROCs

CHP LEC Redemption

Log out

Y¥ou have the following Renewables Obligation certificates available to use for compliance purposes:

Select All [J
| Pariad M. im range Ma. bt usi Slict all = range
| mw - : O ]
Hay 2016 &3 [ O
b 2046 4 c a

100



- Renewables and CHP Register User Guide

7.15. To select a specific ROC range, click on the period in which the ROC range was issued.
Then tick ‘Select all in range’ for the specific range you wish to select. Click ‘Re-Calculate’, then
all ROCs within that range will be transferred from the ‘No. remaining’ column to the 'No. to

use’ column.

7.16. To select part of a ROC range, type the number of ROCs you wish to use in the ‘No. to
use’ column. You can do this for multiple ranges. Once complete, click ‘Recalculate’. The number
of ROCs entered in the '‘No. to use’ column will then be removed from the ‘No. remaining’
column.

e Please note that the certificate number format for the Unit Conversion (UC) ROCs in
respect of output data from November 2019 onwards contains seven digits (as
opposed to six for all other technologies). If you are a generating station that claims
Unit Conversion ROCs, please ensure that you notify any parties (for example

suppliers) who may purchase your ROCs so that they are aware of this.

7.17. To select all ROCs for a particular month, tick the ‘Select All’ box and then click ‘Re-

calculate’ to update the total no to use figure. This will select all certificates.

Submit Compliance Report

> > >

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

Obligation Details

Obligation: 34,800 ROCs
Max. Banked (25 %): 8,700 ROCs
Max. Qualifying Bioliquid (4 %): 1,392 ROCs

Select All M
ualifyin: oL No. Select all in
Period Station Current | Banked Q - _fy ng Certificate no (start) Certificate no (end) in No. to use Lo
Bioliquid range remaining range
Apr 2017 X 432 432 0
Apr 2017 X 100 100 0
Apr 2017 X 723 723 0 ¥
Apr 2017 X 316 0
Apr 2017 X 686 686 0 ¥
Total: 2,257 2,257 0
Total Banked ROCs : 0
Total Qualifying Bioliquid ROCs : O
Re-Calculate

| Back | || Re-Calculate & Continue
< J
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7.18. Once all the ROCs you wish to present have been selected and appear in the ‘No. to use’
column, click on 'Calculate Buyout’ to display the amount of buyout payment owed.
Alternatively, click ‘Calculate Compliance’ at the top of the page to return to the previous

screen.

Home Page > Compliance > Submit Compliance Report

Submit Compliance Report

> > >

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

Obligation Details

Obligation: 34,800 ROCs
Max. Banked (25 %): 8,700 ROCs
Max. Qualifying Bioliquid (4 %): 1,392 ROCs

You have the following Renewables Obligation certificates available to use for compliance purposes:

Select Al []

Period No. in range No. to use Select all in range

Apr 2017 2257 2257

May 2017 2477 2477

Jun 2017 2543 O

Jul 2017 2491 O

Aug 2017 2230 2230

Sep 2017 1060 O
Total: 13,058 6,954

Total Banked ROCs : 0

Total Qualifying Bioliquid ROCs : 0

Re-Calculate

< Calculate compliance Calculate Buyout >
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7.19. If the number of ROCs selected exceeds your obligation, an error message will be
displayed. You will then need to deselect ROCs so that the total in *No. to use’ column does not

exceed your obligation.

Submit Compliance Report

> > >

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

~
Obligation Details Please check errors
You are not allowed to transfer
Obligation: 3 ROCs more certificates than
Max. Banked (25 %): 0 ROCs obligation (3 ROCs)
Max. Qualifying Bioliquid (4 %): 0 ROCs
A

7.20. If the total qualifying bioliquid ROCs selected for presentation against a supplier’s
obligation exceeds the 4% threshold, then an error message will be displayed. You will need to
deselect bioliquid ROCs to bring the total below the threshold before you can submit your
compliance report. The qualifying biolquid threshold is specified under ‘Obligation Details’ at

the top of the page.

Submit Compliance Report

Calculate compliance > Select ROC's > Enter Buyout > Enter Bank Account details

Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the

compliance report.
/F‘Iease check errors \

o ) You have exceeded your
Obligation Details Qualifying Bioliquid ROCs
percentage. You have selected

Ohbligation: 2,480 ROCs

Wave Ohligation: 0 MSOs

Tidal Obligation: 0 MSOs

Max, Banked {25 %) 620 ROCs

1095 and the maximum allowed
is 99, Please remove 996
Qualifying Bioliquid ROCs,

You are not allowed to transfer
more certificates than obligation

Max, Qualifying Bioliquid (4 %6): 99 ROCs (2480 ROCs)

7.21. If the total number of banked ROCs presented against a supplier’s obligation exceeds

the 25% threshold, then an error message will be displayed. You will need to deselect banked
ROCs to bring the total below the threshold before you can submit your compliance report. The

banked ROC threshold is also specified under ‘Obligation Details’ at the top of the page.

7.22. The error message displayed will advise you to remove the surplus ROCs selected

(towards the total obligation, qualifying bioliquid or banked ROC thresholds as applicable).
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When you have done this you will be able to re-calculate and proceed with submitting your
compliance report by clicking ‘Enter Buyout'.

7.23. On the ‘Enter Buyout’ page, your obligation details are summarised and the buyout
payment due is displayed. To proceed with submitting your compliance report, click on ‘Enter
Bank Account details’ at the bottom of the screen. To go back to the previous screen and amend
the total ROCs presented, click ‘Select ROCs'.

Ty Submit Compliance Report

Edit Supply Data > > >

Submit Compli Report . . . e . . . e .
Qunae Al el ps Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
Edit Compliance Report compliance report.

Respond To Queries From Ofgem
obligation (ROC) 6,960
Renewable LEC Allocation
Total Number Of ROC's Presented 0
CHP LEC Redemption
Buyout Price (£ / ROC; 44.77
e ot uyout Price (£ / ROC)

Obligation To Be Fulfilled By Buyout (ROC) 6,960

Buyout Due (£) 311,599.20

U < Calculate compliance H Enter Bank Account details > ‘]

7.24. As illustrated on the next page, enter your bank details and then upload proof of them
by clicking the ‘Browse’ button and selecting the relevant file.

7.25. If the bank details being used are the same for each section, you can click the ‘Copy

Bank Details’ button to copy the bank details listed in the section above to the section below.

7.26. Once all of the required details have been completed, click the 'Submit' button, at which

point you will be prompted to enter your username and password.
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Edit Compliance Report
Submit Supply Data

Edit Supply Data > = =

Subim Compiance Report Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the

Edit Compliance Report compliance report.

Respond To Queries From Ofgem
Bank details for Recychs payments fram Ofgem:
Renewabile LEC Allocation

e |
CHP LEC Redemplion R — 00-00-00
Log out Accnunt Mumbar (8 digha) 00000000
- |
Acnurt Raluranes |

Phiigs i, the Adtaunt Rafarencs Shoud alic ba prinddad in the corsenants Buld mhan making tha buyéut payswnt fram
i Bank aeses at b st mant. T mil enabil Ofgemn be mere aas by idesily mhich
payeent has ben made sgainst mhi iujobligation.

Check Account Details

Phiiia providu grool of bank detels by upaading & decurnt bakew. Thi sheuld ba an afdal decument, dueh a5 &
staturmnent or letber from your bank.

® ipicad e

Phisasa uplosd yer e, Max [l sjua Ll BOF Mas can be upleaded
e
Copy bank details

Bank details for Buyout payments due te Ofges:

i | |
Sort Code XX HX-XK] 00-00-00
Asenunt Mumbsar [8 dighs) 00000000

Acgaunt Mama |

T R [ |

Pleasa rube, the Account Refrence should alse be provided In the cormments Buld mhan making tha buyout payment from
ot Bk aeedunit, 50 thal & apsears on Cfm s Bank stale mant. This mill snabib Sfgem b mere aikly idemtily mhich
paysmank has buan mate sgainst miich |ieanse/ob g ation.

Check Account Details

Phésasia providn eosd of ban i gt By usnading 3 secumant bakw. This sheuld ba an offieisl decument, 3uch as 2
atataiment or Helber fram your bank.

® ptand
Phiags uplabd yeur R, Max Mle slka 16 3 MB. Only POF Mas can be upkaded
Browss...

Please note thar these changes will supersade any previous submissions you have made. Plzass click on [submit compliance report] to
continue. 3

| < Calculate Buyout || Submit ||

7.27. A message will then be displayed to confirm that the report has been submitted
successfully.

Manage Compliance

Edit Compliance Report
Submit Supply Data

Edit Supply Data Compliance Report has been changed successfully.
e T e & confirmation email has been sent to the email address registered on your account. If you do not receive the email, please contact the
Edit Compliance Report Ofgem Renewables & CHP Team at renewable@ofgem.gov.uk .

Respond To Queries From Ofgem

Renewable LEC Allocation

CHP LEC Redemption

Log out

Edit Compliance Report

7.28. Click on the 'Edit Compliance Report' menu option and select the licence you want to

edit from the drop-down list of licences.

7.29. To edit and resubmit the updated compliance report, follow the same steps described

under ‘Submit Compliance Report’.
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Manage Compliance

H "age > Compllance > Submit Compllance Repart
@uﬁ:hmam ome Page > Compliance = Submit Compllance Rapa

Edit Compliance Report
Submit Supply Data

Edit Supply Data Please ensure you have opted in for compliance email notifications if you wish to receive a notification after submitting the
compliance report.

Licence |Pleass selecta licence v | Go

Respond To Queries From Ofgem
Renewable LEC Allocation

CHP LEC Redemption

Log out
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